                      Hard Work Appreciation Letter Sample

Dear Julie,

As you know we recently met a difficult deadline for one of our largest clients Hauserman Electronics. While their demands initially seemed unrealistic even impossible through inter-departmental cooperation and the extra efforts of employees like you we succeeded.

Your position as traffic manager in a warehouse as large as ours is challenging to say the least. Your attention to detail and ability to foresee bottle necks and avoid them is greatly appreciated especially during times of extreme pressure. In addition on this particular project the extra hours you worked while maintaining the standard of excellence that is your trademark greatly contributed to our ability to satisfy our client. Words of appreciation are nice and they're sincere but there are times when actions speak louder than words. You deserve a day off. Consider it a comp day for your hard work. Just let me know what day you'll be off. Enjoy.

And thank you so much for your dedication and admirable work ethic.
With Gratitude,

Mike Shanaha

