  CA NITA AGARWAL
Mobile: +91-8860343706 
Email: niteca@gmail.com
CAREER OBJECTIVE
To pursue a dynamic and challenging career with an organization of repute, this gives value addition to the organization as well as offers opportunity to enhance professional skills while getting a high level of satisfaction and recognition.
[bookmark: more][bookmark: more]

ACADEMIC & PROFESSIONAL QUALIFICATIONS

Professional Qualification
Chartered Accountancy:-
Ø  Final (First Group)                   - In Nov – 2012
Ø  Final (Second Group)          - In Nov – 2012
Ø  PCE                                          - In Nov – 2010
Ø  CPT                                      - In June – 2008

 Company Secretary:-
Ø  Executive Level (Both Module)         - In June – 2012

Academic Qualification
Ø  B.Com                                                     - Delhi University 2010
Ø  SSCE (12th)                                             - CBSE Board in 2007
Ø  SSC(10th)                                                - CBSE Board in 2005                          

ARTICLESHIP AND WORK EXPERIENCE

Articleship training details:-

Worked with: Kamal Nayak & Company
Period: 1.1.2008 to 31.01.2011.

Major assignments worked upon include: 

A.      AUDITS: The assignments include review of business operation, financial and accounting information and then reporting the findings. Some notable clients worked on includes:

Statutory Audits:

Ø  Apollo hospital enterprises limited
Ø   Estern Embroidery Collection Private Limited
Ø  Taida Impex Pvt Ltd

Internal Audits:

Ø  Mash Audio Pvt Ltd
Ø  Lucky Pharmaceuticals Pvt Ltd.
Ø  Keimed India Ltd.

B.       FINANCIAL ASPECTS :

Ø  Financial Risk and Profitability Management.
Ø  Ratio Analysis to ascertain the liquidity and profitability of the Company.

C.    OTHER SPECIAL ASSIGNMENTS:  
     
Ø  Review of Stocks maintained in Stores and at C&F Location of KEIMED INDIA LIMITED &  reporting of Discrepancies & Non moving/ Expired material.. 
Ø  Reconciling TDS records of KHOOBSOORAT FABRICS PVT LTD  (KFPL) and insuring there proper filing with the department.

D.      RESPONSIBILITES INCLUDES:

Ø  Preparing audit programs in consultation with client.
Ø  Analysis of draft financial statements including notes to accounts.
Ø  Physical stock take and valuation as on the year end in accordance with Accounting Standard issued by ICAI.
Ø  Preparation of TDS, Service Tax and Income Tax Returns.
Ø  Preparing project reports.                                

Key Achievements and Appreciation:

  Took active part in elocutions, quiz and debate competition.
Represented School at Various Competition
  Stood 4th in Inter College Elocution Competition of Delhi University.
  Part of CIRC newsletter publishing team , have also written articles for the same.

COMPUTER PROFICIENCY

Ø  Operating system                                 MS Windows, MS-DOS
Ø  Office suit                                              Working knowledge of MS-word, MS-excel & Power Point
Ø  Accounting Package                            ERP (SAP –R/3), Tally all versions
Ø  Familiar with Internet Operations.
Ø  Accustomed to working in a Computerized LAN enabled Environment.

HOBBIES

Ø  Visiting new Places
Ø  Sports
Ø  Reading books.

PERSONAL INFORMATION
                                                             
Date of Birth                         :             14th March 1990
Fathers Name                      :               J P Agarwal
Marital Status                       :               Single
Passport                                :               Valid
Strengths                              :               Flexible, Consistent, Like to work in team.
Address                                 :               12/1 N S Road, New Delhi - 112123


