Letter of Apology
From: __________________

To: __________________

Date: _____________

Think About It:
What did I do? 



How did it affect the person/people to whom I’m apologizing? 


[image: image1.png]




Write the Letter.  (It needs to include the 3 phrases “I’m sorry for...”; “I imagine it made you feel...”, and “in the future, I will…”) 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

____________________________



Signed



Suggestions for Use:
· Emphasize the opportunity. A sincere apology can begin to restore trust and goodwill from teachers and renew interaction with peers. Frame the apology letter task in terms of this potential reconciliation so it doesn’t just come across as a punishment or consequence. 

· Offer students a relationship-based vision of the effects of their actions. Ask the student writing the letter, “How do you think [teacher or peer] will feel when they get this?” And whenever you receive their “They won’t care” or “They’ll think it’s stupid” responses, be prepared to tell them how you felt when someone apologized to you. In terms of students developing empathy, guiding them to visualize the good effects of their positive behaviors (e.g., apologizing) can complement the more traditional approach of helping them anticipate the potentially negative consequences of mistreating others.  

· Practice integrity. Most importantly: if you’re not doing this already, recognize and act on the fact that you have things to apologize to your students for. If your purpose for doing this is to treat them with dignity, they’ll be much more likely to extend it to others (including you) than if you never apologize, or apologize primarily to teach them that they need to apologize.  
_____________________ 
Resources
http://onlinelibrary.wiley.com/doi/10.1002/ejsp.1901/full  - article in the European Journal of Social Psychology presenting research on the psychological advantages people find in apologizing—and not apologizing.
Jelye, A., et al. (2012). How voluntariness of apologies affects actual and hypothetical victims’ perceptions of the offender. Journal of Social Psychology, 152, 727-745. 






-Spoke rudely to someone else


-Ignored a teacher’s request


-Disrupted others’ learning


-Didn’t keep a commitment 





-Hurt their feelings


-Made them feel frustrated or embarrassed


-Lost some of their trust in me








 














