	
	[bookmark: _Toc243995835]Form 31A
	



LETTER OF INSTRUCTION TO EXPERT WITNESS


Dear [To state name of expert]

Re:	[Name of child/children]
Divorce Suit No. [to state number]
	Order for Custody/Access Evaluation Report

Date by which report has been ordered to be filed in court: [to state date]
Summary of the proceedings and applications

1.	The particulars of the persons concerned in the above proceedings are listed in Schedule 1 annexed to this letter, with the date(s) of birth of the child/children, and the contact numbers of all the relevant parties. The proceedings consist of:

· Custody and/or access issues in the ancillary matters in the divorce proceedings [to state the orders sought by each party]
· Applications for custody and/or access in the divorce proceedings [to state the numbers of the relevant Summonses and the orders sought by each party]

Issues before the Court

2.	The issues before the court are: 

[To state what issues the court has to decide, for example:

· Whether the mother/father/third party [please specify] should have care and control of the child/children
· Whether the mother/father/third party [please specify] should have access/supervised access to the child/children]

Orders Currently in Force

3. The following orders are currently in force:

[To set out the dates and details of all the court orders currently in force in respect of: 

· the custody and access issues; 
· any family violence application; 
· any maintenance issues.]

Documents

4.	We enclose with this letter:

· Schedule 1 (see paragraph 1 above);
· Schedule 2, which contains a list of the documents which you may wish to consider in preparing your report; 
· A copy of the order giving leave for you to [interview] [examine] the child/children.

Your instructions
[bookmark: _GoBack]
5.	You have the leave of the court to interview the child/children and any relevant family member[s].

6.	Please address the following issues in your report:

[Here set out the specific questions approved by the court or agreed with the other parties in an itemised list, for example:

(1)	What is your assessment of the mother’s relationship with the child and her ability to care for the child and meet his emotional needs during his childhood?

(2)	Would the child be at risk in the father’s care during contact either on daytime visits or overnight stays?]

7.	If there are any other issues which, in your opinion, need to be addressed, please state them and explain why it is necessary for the court to consider these issues.

Contact persons

8. Please contact the parties directly to arrange for interviews. Please keep a careful record of all pertinent discussions with all the parties.  The contact particulars of all the relevant parties are in Schedule 1.

9. If at any time you anticipate that you will not be able to file your report by the deadline stipulated, please inform us promptly so that we may inform the other parties and the court if appropriate.

Factual issues

10.	You should express your opinion regarding your findings on the facts of the case, but you must not seek to resolve disputed facts as this is, of course, to be determined by the judge at the final hearing.  Where appropriate, it will be of assistance if you are able to express your opinion on the basis of alternative findings regarding the factual dispute[s].
Your report

11. The report will be disclosed to the court and to all the other parties.  Once your report has been prepared, please send a copy to:

· The Plaintiff/Plaintiff’s solicitors* at [to state address]* 
· The Defendant/Defendant’s solicitors* at [to state address]*
· The court at The Family and Juvenile Court, No. 3 Havelock Square, Singapore 059725*
· The other party/parties [please specify]

Please state the case number and name of the case, i.e. [to state the case number and name of the case] in the title on the front page of your report.

Fees

12. The fees for your report will be borne by [to state which party will be bearing the fees for the report and any other arrangements for payment].

Yours etc














*Delete where inapplicable























SCHEDULE 1—Name and Contact Particulars of Relevant Parties
CASE NO.: Divorce Suit * No. [to state number]

NAMES AND CURRENT CONTACT PARTICULARS OF THE PARTIES
The Plaintiff
	
	Name 
	Identity Card No.
	Current address and contact no. during office hours*
	Relationship to the child

	Plaintiff
	


	
	

Tel: 
	


The Defendant
	
	Name 
	Identity Card No.
	Current address and contact no. during office hours*
	Relationship to the child

	Defendant
	


	
	

Tel:
	


The Child/Children for whom the report has been ordered (to be completed by parent having care and control of the child)
	Name of the Child(ren) 
	Birth Cert. No.
	Date of birth
	Gender
	Current address and contact no. during office hours*

	1
	
	
	
	
Tel:

	2

	
	
	
	
Tel:

	3

	
	
	
	
Tel:


Other Relevant Persons
	Name 
	Current address and contact no. during office hours*
	Relationship to the child

	

									Tel:
	

	

									Tel:
	

	

	
Tel:
	



* Parties must inform the expert if the contact address or telephone number is changed during investigation.





















SCHEDULE 2—List of Documents

CASE NO.: Divorce Suit No [to state number]


	S/No.
	Document
	Party who had furnished  the document (i.e. Plaintiff, Defendant or other party)
	Date of document


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





