To,
Jacob Mathew
Sales Executive
Sunrise Enterprises Limited
Nottingham
UK
23rd August 2014
Subject: Long service appreciation letter
Dear Mr. Jacob,
On behalf of the Board Of Directors of Sunrise Enterprises Limited, we are delighted to write this appreciation letter for the 10 years of meritorious services that you have provided to our company’s sales department. We are particularly writing to express our sincerest gratitude for the years of relationship that we have built with you and for the exemplary works that you have done for all these years.
As a respectable member and an esteemed employee of Sunrise Enterprises Limited, we would like to appreciate your hard work and sales skills that you have put in to introduce effective sales plans and sales strategies for the company. We have been greatly benefitted from your presence. For over 10 years, you have become an integral part of the company and employees like you are surely an asset to us.
As a token of appreciation for the long services, we are providing you $10,000 in addition to your monthly salary. We wish to see you working with the same dedication, courage and commitment. All the best for your future endeavors!
Thanking you.
Sincerely,
Board of Directors
Sunrise Enterprises Limited
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