                Employee Introduction Letter to Client

December 26, 2014
Mr. Henry Hemingway
827 Dale Avenue
Sanford, ME 8839
Dear Mr. Hemingway:
We would like to introduce Robert Kale as the newest member of our trading team at Sears Holdings. Mr. Kale has officially joined us as a Trader on January 22, 2014 and will be handling most of our key accounts including yours from the next work week.
Mr. Kale has shown tremendous potential in handling trading accounts on the New York Stock Exchange in his previous position where he was responsible for much of the financial success of the clients he was handling. Our main reason for assigning him to your account especially is due to his success with trading in the manner that is particular to your account. We figure that he will be very successful in guiding you and working with you to handle your trading account with delivery-based stocks.
We have received excellent references from Mr. Kale’s previous employers and are confident that he will be an asset to both our company and clients. Please feel free to contact us for any questions that you may have regarding this change and we will be happy to assist you.
Thank you.


