9.6.2. The IRS Issues NEW Gift Receipt Rules

Effective January 1, 1994, a U.S. donor will not be allowed to take a charitable deduction for a

donation of $250.00 or more unless he or she has obtained a receipt from the charitable organization.

Separate payments are regarded as independent contributions and are not combined for purposes of measuring the $250 threshold. This new law affects U.S. IEEE Sections, Chapters and IEEE

Conferences since IEEE now falls under Section 501(c)(3) of the United States Internal Revenue Code and qualifies as a charitable organization. Also affected are non U.S. Conferences that accept donations from U.S. residents and corporations.  

The receipt can be in the form of a letter or a postcard. Section, Chapter, or Conference letterhead is recommended since it already has IEEE's name on it. The full legal name of the IEEE, "Institute of Electrical and Electronics Engineers, Inc.", must identify the Section, Chapter, or Conference in the receipt. The receipt does not have to include the donor's social security number. On the receipt, you must include (1) the amount of cash contributed, (2) a description of any property other than cash contributed (do not include the value of the property), (3) whether your Section, Chapter, or Conference provided the donor with any goods or services in exchange for the contribution, and (4) a description and good faith estimate of the value of those goods or services. A sample acknowledgment letter is found on page 9-24.

Another IRS rule effective January 1, 1994, states that a charitable organization must provide a written disclosure statement to donors that receive goods or services in return for a donation. The statement must inform the donor that the amount of the donation that is deductible for federal income tax purposes is limited to the excess of any money (and the value of any property other than money) contributed by the donor over the value of goods or services provided by your Section, Chapter, or Conference, and provide the donor with a good faith estimate of the value of the goods or services that the donor received. The disclosure can either be made with the solicitation or upon receipt of the donation. If the disclosure is made with a particular solicitation, it is not necessary to provide another statement when the associated contribution is received unless the contribution is $250 or more. The disclosure must be in writing and must be made in a manner that is reasonably likely to come to the attention of the donor. Small print within a larger document might not meet this requirement.

You must keep copies of all Gift Acknowledgments or Receipts and copies of all Disclosure

Statements. In some cases, a donor may lose his or her receipt and request a copy. Also, should the IRS question a donor's contribution or audit the IEEE, these copies may have to be presented to the IRS. There are penalties imposed by the IRS on organizations that do not provide required receipts and disclosure statements. Copies of all receipts and disclosure statements must be attached to the Financial Reporting to IEEE. PLEASE REFER ALL QUESTIONS TO the IEEE Tax Compliance Department. (Tel. No. 732-562-5334 or 5351).
SAMPLE

CONTRIBUTION ACKNOWLEDGMENT LETTER

Date:

________________________

________________________

________________________

Dear ____________________:

On behalf of the Institute of Electrical and Electronics Engineers, Inc. (IEEE), I would like to thank you for your donation to the IEEE 20XX ______________________Conference. Contributions such as yours are a critical part of the support for the scientific, educational, and professional activities of our organization.

In the United States, the IEEE is an organization qualified under Internal Revenue Code 501(c)(3) and donors are eligible to make tax deductible contributions as provided in section 170 of the Internal Revenue Code. This is to certify that no goods or services were provided in exchange for this donation. Effective January 1, 1994, IRS regulations say that a donor will not be able to take a charitable deduction for a single contribution of $250.00 or more unless he or she has obtained a

receipt from the charitable organization. Please keep this letter as a receipt for your contribution.

Thanks once again for your generosity and we look forward to your continued support.

Sincerely yours,  

______________________________

IEEE 20XX _____________________________ Conference Chair

Conference Year & Title
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