To,
Mr. Dean Brown,
ABC Ltd,
67-K, May Fair Street,
Date: 3.7.14
Dear Sir,
[bookmark: _GoBack]Subject: Dealership request letter
I am writing this letter on behalf of XYZ Limited, as a reply to your advertisement in the local classified on 2nd July, 2014 for the appointment of dealers. We are highly interested in the dealership offer that you are providing and don’t want to miss this opportunity.
To help you decide whether we are a suitable candidate for the dealership or not, we have enclosed our profile and other needed documents with this letter for your review. We are a team of dedicated professionals who work hard to maintain the sales which can be proved with the sales record of our business for the past 2 years.
Kindly review the documents attached with the letter before you make your decision. We will be highly pleased if you choose us as your dealer. We also have adequate number of employees and infrastructure to support the business.
In case you have any questions, kindly feel free to contact us at 555-789-234. We are looking forward to working with you.
Sincerely,
Sarah Jane
Manager
XYZ Limited

