Sample Business Proposal Follow Up Letter:
To,

Mark Warren

Marketing Department head,

Williamson International Company

D-45, second floor, Washington tower,

Washington, USA

Date: 4th May 20XX

Subject: business proposal follow up letter

Respected Sir,

I, Henry Dawson, the marketing executive of this company am writing this letter to you to follow up the business proposal that I prepared and sent to you last week. The business proposal was meant to strengthen the marketing strategies of this company and also focus on the upcoming project as far as marketing is concerned.

I had sent across the business proposal along with a few supporting detailed documents and I hope that you have gone through them. As soon as you read the proposal and approve it, I can work on its implementation so that there is no delay in the creative and advertising process. If you do not like certain details of the proposal, I can change them according to your requirements and specifications.

Please let me know what your feedback is regarding the proposal at the earliest possible.

Thanking you

Yours sincerely

Henry Dawson
