SAMPLE LETTER OF SUPPORT FOR CLEMENCY (MILITARY)
Today’s Date

MEMORANDUM FOR Commander, 7th U.S. Army Joint Multinational Training Command, APO AE 09114
FROM:  (Your Rank and Name)

SUBJECT:  Statement on Behalf of SFC Kelly A. Stewart 
1.  I am... (Explain who you are. Give your rank, name, current job title, organization, location, and time in service if you are military.  Also, the number of people you supervise now and the amount of time in a supervisory position.  If you have any unusual accomplishments, such as NCO of the Quarter, mention them.)

2.  I have known SFC Stewart... (Explain how long you have known our client; if you have served with him in combat; how you came to know him/her - on-duty, off-duty, or both.  If on duty, were you a supervisor, subordinate?  Describe your duties at the time you worked with our client. Describe his duties.  What opportunity did you have to observe him?  Daily? Weekly?)
3.  (Give your opinion of our client such as work performance, military bearing, civic activities, attitude and goals, and anything you want the judge or jury to know.  You may want to mention the amount of supervision needed, working relations with co-workers, his demeanor toward supervision of others, his demeanor toward supervisors/commanders, his acceptance of NCO responsibilities, his learning ability, bearing/behavior, and compliance with personal appearance standards, his trustworthiness, and so on.  Has he undertaken efforts at self-improvement?  How would you rank him against others you have observed/supervised? Please use specific examples. If you know of instances where our client particularly stood out, mention them. Sound sincere, and be as descriptive as possible, using adjectives and adverbs.)
4.  I am aware of SFC Stewart’s court-martial conviction, and I am aware that he was sentenced to 8 years confinement and a dishonorable discharge. I am aware that if this letter is used it will be used to determine whether SFC Stewart should receive clemency.  (Mention anything specific with regard to the trial that you feel was unfair. Please specify if you attended or testified at his court-martial.  Please indicate whether you still want/trust my client as a friend.  What is your opinion of his/her rehabilitation potential? If released early, can he overcome this obstacle with potential to succeed and again become an asset to society? Please justify your answers.)






[Sign and scan signed letter]






NAME, Rank 

Duty Title
