           Work Experience Reference Letter

This is a sample reference letter for a person who you know well but who you have not worked with. It is a personal reference and provides information about the person's character and what you know about the person that would be applicable to a work environment.
It is often used for job seekers who have little or no formal work experience or employment history.

Date

To whom it may concern
I have known Jane Smith for over 6 years. She has been my neighbor during this time. In addition she has worked as a baby sitter for my children and helped out with homework and transport.
Jane is organized, dependable and reliable and has always fulfilled her duties competently and with enthusiasm. She possesses excellent communication skills and is able to express herself with confidence and maturity. She has proved to be both willing and flexible and she is always prepared to help out when needed.
I can recommend Jane for employment and I am confident that she will prove a valuable asset to any organization. Should you want any further information please do not hesitate to contact me.

Sincerely
Janet Jones
Contact number







