Arrangements for Termination of a Collaborative Partnership
	Name of Collaborative Partner


	

	UEL School:


	

	Termination notice sent to partner or received from partner
	Insert relevant date in the following format: Day/month/year

(Attach copy of termination notice to this form)

	Date termination takes effect, where relevant


	Insert date, where relevant, (ie end of notice period as per contract (MoC) NOT final assessment board date) in the following format: Day/month/year 

	Date of last intake of students


	

	List programme(s) delivered in collaboration with this partner

	Programme Award & Title
	Route Code
	Pathway Code

	
	
	

	
	
	

	
	
	

	
	
	


Grounds for Termination:
Please provide a brief statement outlining the reasons for termination

Winding-down Plan:
Students
	Indicate deadline agreed with partner for notifying students
	

	Provide draft letter to students on the programme(s) informing them of the termination.
	Complete attached draft letter to students and provide final version once dispatched.

	List number of students on the different stages on the Programme(s) at the date of termination
	List of students can be provided as an appendix


Teaching and Assessment
	Will the partner continue to be responsible for teaching and assessment until all students complete? If so, will additional monitoring or support be put in place? If alternative arrangements for the teaching and assessment of students are proposed, please provide details. 
	

	What arrangements are in place to ensure the continuing quality of the student experience? Please provide details.
	

	Assessment Boards


	

	Clarify arrangements proposed for assessment boards to ensure that students registered at point of termination can continue and achieve an award
	[Insert month and year – date of final board should not exceed any maximum registration period.]

	Please provide confirmation that arrangements are in place to ensure that UEL external examiners will still be under contract to cover the Programme(s)


	E.g. if current external’s contract is to expire before the final assessment board, clarify arrangements for ensuring externals will be in post until the final board 


Document Checklist:
1. Attach termination letter sent to partner by Governance and Legal Services, or received from partner.

2. Complete draft letter to students informing them of the termination, as provided in Appendix 1, where students remain on the programme(s).
Signed by Dean of School:
Date:

…………………………………….

Approved by Chair, Collaborations Monitoring Committee
Signed by Chair:
Date:

……………………………………..
Appendix 1:  Letter to students informing them of the termination and winding down arrangements
Link Tutors to work with partner institution to customise this template to ensure it is appropriate for the programme under consideration.
Dear [insert student name/UEL Student ID]

I write to inform you that our collaborative relationship with the University of East London (UEL) will be coming to an end in [insert final date by which students must achieve the award i.e. number of years to complete programme of study + a maximum of one further re-sit year].  After this time it will not be possible for any students to continue to study on UEL programmes/modules at [insert partner name].  As a student currently registered on a programme of study leading to a UEL award, I want to reassure you that [insert partner name] will continue to work together with UEL to ensure that you achieve your qualification aim. 

A winding-down plan has been agreed with UEL; in practical terms this means that there will be no disruption to your studies.  The plan allows all registered students to complete their programme of studies and receive an award by [insert final date by which students must achieve the award i.e. and number of years to complete programme of study + a maximum of one further re-sit year].  If after this date you have not achieved the number of credits required to be awarded your final degree, the final UEL assessment board will confer an appropriate intermediate award.

The final termination date, stated above, should give all students the opportunity to complete their full programme of study.  If you are currently taking a break from your studies or planning to take a break in the future, please note that you will not be able to continue with your programme of study at [insert partner name] beyond [insert final date by which students must achieve the award i.e. and no of years to complete programme of study + a maximum of one further re-sit year].

Please do not hesitate to contact either [insert contact at partner] or [insert details of Link Person] at UEL should you have any queries.

Yours sincerely

[Signed by head of partner institution or nominee]
