           Self Business Introduction Letter



From
Mr. Henry Gerard
Customer Care Executive
Regal Software Solutions
6/87 Wakefield Avenues
8 Marvel Streets
Oland 6689
To
Ms. Anne Jane
Manager Human Resource
Fidelity Customer Services
67 Lancelot Apartments
7 Morris Streets
Oland 6689
Date: 17 Jun, 2014
Subject: Self Introduction Letter
Dear Ms. Jane,

I, Henry Gerard hereby, introduce myself as a Customer Care Executive of Regal Software Solutions. The purpose of this letter is to inform you that I will be at the service of Fidelity Customer Services as a new representative Regal Software Solutions.
I have joined the company recently. As I have learnt during my training session, you are one of our most commendable customers of our company. I would like to request you to allow me to meet you personally in order to serve you better in future.
I will be an honor for me to visit you in your office at your earliest convenience. I would like to understand the requirement of your company to provide you enhanced services. I want to make the appointment according to your schedule. I am looking ahead to meet you in person. Thank you so much for your consideration.
Yours Truly,
Henry Gerard



