        
           Sample Return to Work Letter



To the employer

I would like to apply to work a flexible working pattern that is different to my current working pattern under my right provided under section 80F of the Employment Rights Act 1996. I confirm I meet each of the eligibility criteria as follows:
• I have responsibility for the upbringing of a child under six 
• I am:
o The mother, father, adopter, guardian, special guardian or foster parent of the child
o I am making this request to help me care for the child.

• I have not made a request to work flexibly under this right during the past 12 months.

I would normally work 37.5 hours a week, Monday to Friday. I would like to now work 22.5 hours a week, over 3 days.

I would like this working pattern to commence on my return to work, from Monday 5th October 2009. I would like to work Mondays, Wednesdays and Thursdays.

I'm hoping to return to work in October, and have written my letter, planning to email it today.

Was wondering if anybody can take a look first and see it's ok? Just want a second opinion before I send it off. 

Thank you xxx

I think this change in my working pattern will allow me to continue to cover xxx, Duty and support service users.

I look forward to hearing from you.

Kind Regards,

Annika xxx Friday 14th August 2009















