Resignation Letter After Maternity Leave
12 August 2015
Ms. Olivia Smith
(Address)
Mr. Noah Jones
Department Manager
XYZ Corporation
(address)
Dear Mr. Jones,
I wish to inform you that I am resigning from my position as IT Manager effective 30 August 2015.
As you know, I had my second child in July and I have made the decision to fulfill my duties and responsibilities as a full-time mother to my children.
Based on my contract, I have two weeks before my resignation takes effect.  I shall remain available to assist you in the transition process and I will ensure that all pending work shall be taken care of.
I wish your company continued success in the years ahead.
Yours sincerely,
Olivia Smith
