Request Letter for Salary Increment
To
Mrs. Maria Gomes,
General Manager- Sales & Marketing
Eagle Sales Pvt. Ltd
Sky High Building Square,
Salt Lake City, Baker Park,
New York, U.S.A
Date: May 3rd, 2012
Subject: A request letter for salary increment
Dear Mrs. Gomes,
I want to bring this into you kind attention that I have been for working for Eagle Sales Pvt .Ltd Since May 1
Marketing Department. During my tenure, I served this esteemed organization with loyalty and I have worked very hard for meeting all my official sales targets. I have always submitted my assignments on time without any sort of delays. At the time of my appointment, I was told that I will get a fixed increment growth of $ 4, 00 every year if I will perform as expected. You probably know that I am a low salaried employee in the Marketing department.
I attempted to submit my salary increment request to the HR department, but after many days of follow up I did not get any satisfactory response. I hope that you will consider my request and will approve my salary increment as soon as possible.
Thank you so much for your valuable time and considering my request!
Yours Sincerely,
Anna Smith








