               Reference Letter for Apartment Purchase


[Senders Name]
[Address line]
[State, ZIP Code]
[Letter Date]

[Recipients Name]
[Address line]
[State, ZIP Code]
[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear [Recipients Name],
Good day. My name is Marc Harris, and I am Ms. Joan Hobb's accountant.

I have been doing Joan's tax reports as well as giving her financial advice for three years now. I would go so far as to say that through this, Joan has grown to be my friend. Joan works full-time as a TV producer while helping run a small media company that she owns with a few other people. Because of these, Joan is more than financially capable of purchasing your property. She is also very trustworthy and diligent, as evidenced by her job and her company's reputation for producing good work.

I believe Ms. Joan Hobbs will be an honest and very cooperative buyer. I also think you will be leaving your house in good hands with her. If you need further information, you may call or e-mail me to my contact details below.
Sincerely,

[Senders Name]
[Senders Title] -Optional-
