
Date

Name of Student
Address

Dear (student’s name),

Thank you for submitting an application to participate in the (name of program). I am 
pleased to inform you that you have been selected to join our group in 2016! Please read 
this email carefully, as it contains important information regarding your participation. 

Please email a digital copy of the biographical page of your passport to the Coordinator 
of Intercultural Academic Programs, Kelsey.thacker@uvu.edu. 

The deposit to reserve your spot in the program is due on (date), which is approximately 
two weeks away. The non-refundable deposit amount of $300 must be paid at the 
Bursar’s Office in the Browning Administration building (BA 109). 

In order to pay the deposit, you will need a payment slip. The payment slip is included 
with this letter. Should you need an additional slip, they can be found on the IMS website
at http://www.uvu.edu/cgie/international/ims/forms/ or at The Office of IMS in LA 111.

For detailed information about securing your spot, fees and payment schedules, please 
visit http://www.uvu.edu/cgie/international/docs/iop/securing_your_spot.pdf  

Congratulations on your acceptance into the program! I look forward to your 
participation and wish you the very best of luck.

Sincerely,

(Program Director Name)
(PD Position)
(additional information)


