 UCSB BW-1


PERSONAL LOAN APPLICATION
Monthly to Biweekly Transition
The UCSB Biweekly Transition Assistance Program -Personal Loan is intended to provide short-term loans to eligible employees who have an immediate need for funds due to the transition from a monthly to biweekly pay schedule. Upon review and approval, you will be asked to sign a Promissory Note agreeing to repayment terms on the personal loan.  Please bring a valid form of identification with you as it will be required to execute the Promissory Note.
 (
Return to:    
Human Resources 
    3101 SAASB (
Student Affairs-Admin Services Building
)
)Application may be submitted to Human Resources
beginningFebruary 1, 2013.  Deadline to submit:
[bookmark: _GoBack]4PM on Wednesday, February27, 2013

Last Name: _____________________________________   First Name: __________________________
Employee ID #: _________________________ Email: _________________________________________
Home Department Name: ________________________________________________________________
Home Phone #: (______) ___________________________ Work Phone #: ________________________
Residence Street Address: _______________________________________________________________
City: _____________________________________________ State: ___________ Zip Code: __________

Total Loan Amount Requested: $______________________________
(Must be between $100 and $1,000)

If your loan application is approved, Human Resources will contact you and ask you to come to Human Resources to sign the Promissory Note agreeing to the repayment terms on the loan.  Please indicate the best way to contact you:
[   ]   Email Address          OR[  ]    Mailing Address:	
			
I declare under penalty of perjury that the above statements are true and correct.
________________________________________________________     _______________________
                                   Employee Signature        			                           Date


FOR ADMINISTRATIVE USE ONLY
HR Review:[  ]  Employee approved for loan    Reviewed by:   _______________ Date: _______________
Effective 1-31-13
