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PTA	
  Use:	
  
Approval:	
  	
  	
  	
  N	
  	
  	
  	
  	
  	
  	
  Y-­‐FC	
  	
  	
  	
  	
  	
  Y-­‐EB	
  	
  	
  	
  	
  	
  Line	
  item/Notes:	
  	
  _______________________________________________________	
  	
  

PTA	
  Budget	
  Requisition	
  Form	
  

Name	
  (contact	
  person):	
  	
  ___________________________________	
  	
  Date:	
  	
  ________________	
  

Email	
  address:	
  	
  ___________________________________	
  	
  Phone	
  #:	
  	
  _____________________	
  

Committee/Group	
  Name:	
  	
  ________________________________________________________	
  	
  

Expense	
  Title/Name:	
  	
  ____________________________________________________________	
  

Estimated	
  Amount:	
  	
  _____________________________________________________________	
  

Anticipated	
  Timing	
  of	
  Expenditure	
  (month/year):	
  	
  _____________________________________	
  

Anticipated	
  Expenditure	
  Type	
  (please	
  circle):	
  	
  	
  	
  	
  	
  	
   one-­‐time	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
   	
  recurring	
  

Expense	
  Description	
  (please	
  attach	
  any	
  relevant	
  documentation	
  –	
  vendor	
  cost	
  estimates,	
  etc.):	
  

__________________________________________________________
__________________________________________________________
__________________________________________________________	
  

Purposes	
  of	
  the	
  PTA	
  (as	
  published	
  by	
  National	
  PTA)	
  
PTA Mission:  
“To make every child’s potential a reality by engaging and empowering families and communities to advocate for all children.”  
 
PTA Values: 

• Collaboration: We work in partnership with a wide array of individuals and organizations to accomplish our agreed-upon 
goals.  

• Commitment: We are dedicated to promoting children’s health, well-being, and educational success through strong 
parent, family, and community involvement.  

• Accountability: We acknowledge our obligations. We deliver on our promises. 
• Respect: We value our colleagues and ourselves. We expect the same high quality of effort and thought from ourselves 

as we do from others.  
• Inclusivity: We invite the stranger and welcome the newcomer. We value and seek input from as wide a spectrum of 

viewpoints and experiences as possible.  
• Integrity: We act consistently with our beliefs. When we err, we acknowledge the mistake and seek to make amends. 	
  

	
  
In	
  consideration	
  of	
  the	
  above,	
  why	
  should	
  PTA	
  support	
  this	
  expenditure?	
  	
  How	
  does	
  this	
  align	
  with	
  the	
  
school’s	
  goals?	
  	
  	
  

__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________	
  


