Office Clerk Resignation Letter

Mr Joe Bloggs
1 Hyglh Street
Sometowiv

X1 2YzZ

Mrs J Smitiv
Sendor Superyvusor
ABC Soluwtiony
147 The Street
Anytow

Z9 8YX

(Date)

Deor Mry Smitiv

| would, like yow to- accept my resignation from my role
as Office Clerk. From tihe date of thviy letter | gwe yow one
calendor montiv notice ay per my employment contfract:

Therefore, my last day of employment wll be (enter
date). | howe recewnved a jobp proposition from (enter

the right coreer move for me.



Thank yow for the opportunities and experiences yow
have allowed me to- gain wirst v yowr employment
Youwr guidance and support hanve been appreciated. |
wisiv yow and your staff all te best for Hre futnre.

Youry faithfully (Sign)

(Your name)



