SIC

SUSTAINABLE FOOD CENTER

Non-Profit Booth Acceptance Letter of Agreement
For Tent Space at SFC Farmers’ Markets

1) You must submit a non-profit application and this Letter of Agreement at least three
weeks prior to your desired date to table at a market.

2) You must also submit, with your completed application, a copy of your IRS declaration
letter that names you as a 501 (c) (3).

3) Preference is given to non-profits that carry out social service work similar to the
mission of Sustainable Food Center, which is also a non-profit, 501 (c) (3).

NON-PROFIT NAME:
Please write carefully. This will be conveyed to our Information Booth volunteers, our market
managers, and the community relations director of Sustainable Food Center (SFC).

BOOTH DATES:
Please indicate the dates, and the corresponding sites, where you would like to set up your booth:

____ SFC Farmers’ Market East - 2835 E. MLK, Jr. Blvd. Date:

____ SFC Farmers’ Market at The Triangle - 4600 Lamar (at Triangle Park) Date:

___ SFC Farmers’ Market Downtown - 4™ and Guadalupe Date:

___ SFC Farmers’ Market at Sunset Valley - 3200 Jones Road/Toney Burger Ctr.
Date:

Other request for dates:

POWER: NONE AVAILABLE
We have a limited amount of power outlets, and they must go to the vendors and sponsors.

TENTS: PLEASE BRING YOUR OWN

Each Non-Profit Booth approved by SFC must bring their own tent. The tent may cover no more than
a 10 X 10 foot space foot print. The tent may not be set up until the non-profit representative
confers with the market manager on staff and identifies their space. The tent must be accompanied
by four 25 Ib. weights, one for each leg of the tent. No stakes. In the case of the Triangle and
Downtown, the inner space of the tent must be covered with reused large cardboard, carpet, or
some type of rubber mats to limit the impact and compaction of the grounds at the City of Austin
Parks.




Yes, | understand that | must bring my own tents, weights, and mats (for Downtown and
Triangle locations). Should I not be prepared with all of the above, | understand that | will not be
able to set up.

NO FUNDRAISING, SELLING OF PRODUCTS:
Yes, | understand the following limitations on my organization’s activity stated below and agree
to abide by the guidelines.

No products may be sold at the market by the non-profit.

No asking for donations or fundraising allowed.

You may sign people up for an email list that is then the method of communication to solicit them
for fundraising.

You may pass out information about your organization, and about a future event.

SAMPLING OF FOOD: NONE ALLOWED
Our market conducts sampling of the market’s farmer and vendor value added foods. We do not
allow other types of food sampling from non-profits.

Yes, | understand that | may not sample any food product or undertake any food preparation at
the SFC Farmers’ Market.

WATER: KNOW YOUR NEEDS
You may need water for an activity that you conduct at your tent, like water colors. Please indicate
below that you know when and where water is available.

___Yes, | understand that water is not available at the Tuesday market site, and | must bring in my
own.

___Yes, | understand that water is available at the Wednesday market site, and | do not have to bring
in my own.

___Yes, | understand that water is not available at the Saturday Sunset Valley market site, and | must
bring in my own.

___Yes, | understand that water is available at the Saturday Downtown market site, and | do not have
to bring in my own.

SIGN HERE: Please date and sign below acknowledging that you have read and agree to the terms
outlined in the 2013 Non-Profit Booth Acceptance Letter of Agreement and the 2013 SFC Farmers’
Market Guidelines for Non-Profits.

Signature: Date:

Print Name:

Print Name of Non-Profit:

Best email address for future
correspondence:

RETURN THESE TWO PAGES, The Non-Profit Application, and your IRS declaration letter!

Email: michael@sustainablefoodcenter.org



mailto:michael@sustainablefoodcenter.org

SIC

SUSTAINABLE CENTER

GUIDELINES FOR NON-PROFIT BOOTH ATTENDING SFC FARMERS” MARKET(S)

SETTING UP AT THE MARKETS:

Times to set up:

Tues., East - 2835 MLK, Jr. Blvd: Weds., at The Triangle, 4600 Lamar
Set up 1:30 - 3 pm Arrive no later Set up 1:30 - 3 pm Arrive no later
than 2:15 pm or potentially lose than 2:15 pm or potentially lose your slot
your slot

Note: For your assignments at Sunset Valley please be sure to instruct your non-profit
representatives or volunteers that this is the market that STAYED at Sunset Valley, at the
Toney Burger Center, 3200 Jones Road, Sunset Valley. It is not the market that formed at
Barton Creek Mall.

Sats., Sunset Valley,3200 Jones Rd. Sats., Downtown, 4™ and Guadalupe
Set up at 7:30-9 am Arrive no later Set up at 7:30-9 am Arrive no later
than 8:15 am or potentially lose than 8:15 am or potentially lose
your slot your slot

TIME AT THE MARKETS:

You must stay the entire time during the market hours open to the public. No breaking down
and leaving early.

Tues., East - 2835 MLK, Jr. Blvd: Weds., at The Triangle, 4600 Lamar
Open 3 pm to 7 pm Open 3 pm to 7 pm
Sats., Sunset Valley,3200 Jones Rd. Sats., Downtown, 4™ and Guadalupe
Open 9 am to 1 pm Open 9 am to 1 pm

TIMES TO BREAK DOWN AT THE MARKETS:

Tues., East - 2835 MLK, Jr. Blvd: Weds., at The Triangle, 4600 Lamar
7 pm 7 pm
Sats., Sunset Valley,3200 Jones Rd. Sats., Downtown, 4™ and Guadalupe

1 pm 1 pm\



SPECIAL INSTRUCTIONS FOR LOAD IN:

Downtown (4™ and Guadalupe) :

Come southbound on Guadalupe to get to 3rd and Guadalupe intersection. Turn Right. Turn Right
again and pull into the northern half of the PSA ] flat surface parking lot and find a spot near 4™
street for parking your car for LOAD IN ONLY. You will be required to park in the Garage N of the

state parking system at San Antonio between 3™ and 4™ streets after off-loading. You will need to
obtain a parking pass from the Market Manager on site or pay $3 to park in the garage.

DO NOT OCCUPY the parking spaces along the curb. These are reserved for the farmers and other
vendors of the market and they must not be taken up at any time. DO NOT OCCUPY any loading and
driving area of 4" street, this area is reserved for the farmers and other vendors of the market and
they must not be taken up at any time.

YOU MAY, IF YOU COME EARLY, between 7 am and 7:30 am, park at the curbside of 5" street,
between San Antonio and Guadalupe, to off-load your equipment into the park or into the federal
courthouse plaza (wherever you are assigned). You still must park in the Garage N of the state
parking system at San Antonio between 3™ and 4" streets after off-loading. You will need to obtain a
parking pass from the Market Manager on site or pay $3 to park in the garage.

Find the market manager on site. He or she will show you where your spot is, and you may have to
drive around to get to an easier off-loading area to off load your materials, etc. You can obtain your
parking pass at that time, when you meet the market manager.

Sunset Valley:
Please go to the 17 acres of parking lot at the Toney Burger Center (3200 Jones Road), and access

the NE corner of the lot, where you will see the market being set up on the grassy area. See the
market manager on site.

East:

Go to the entrance of the market off MLK at 2835 E. MLK, Jr. Blvd. Enter in the vacant lot, and
approach the area where tents are being set up. Park in the adjacent public parking area, find the
market manager, and receive your instructions on how you will position your vehicle and load in.

Triangle:
Go to the intersection of 46" Street and Triangle Avenue (between Lamar and Guadalupe). At the

intersection, you will see the permanent band shell, and the park. Park along side the curb on 46"
street, just to the east of Triangle Avenue. Obtain your instructions of your placement from the
market manager. Load in. Then park your car in the gravel parking lot to the south of the market,
or, go ¥ block west to the entrance of the parking garage and park there for free.

YOUR PROMOTIONS:

No products may be sold at the market from your organization. You may sign up people to send them
an email later. . You may give away small items that promote your organization.. Please be
environmentally friendly with your give-aways (i.e. minimal paper, recyclable plastics or no plastics,
no baubles that people will just throw away, etc...) You may set up activities that are family
friendly to engage the public in experiential marketing. No giving away candy or any food stuff or
drink stuff of any kind.

PROMOTING THE MARKET SITES:



We require that you to promote, via your social media channels, the appearance of your non-profit
at the markets. This is in exchange for your free booth space. See below:

You should always refer to the markets with their proper names:

SFC Farmers’ Market Downtown

SFC Farmers’ Market at Sunset Valley
SFC Farmers’ Market East

SFC Farmers’ Market at The Triangle

Do NOT use: Austin Farmers’ Market, Downtown Farmers’ Market, etc. Please make sure that you
use the plural possessive on farmers’. Thanks for this attention to detail, as we continuously
inform the public about the markets and the great organization (and people!) that work for SFC.

Twitter for SFC markets: @sfcveghead and @sfcmarkets
Twitter for SFC overall: @sfclocal

Facebook page:

SFC: https://www.facebook.com/SustainableFoodCenter

Yes, | understand and agree to the Social Media requirements and | will actively promote my
organization’s appearance at the market and the market in general.

CONTACT INFORMATION:

The contact information for the market managers are as follows:
(Please only call them in an emergency, when you are running late, or if you will be absent.
You may also call them for directions if you get lost.)

Tues: Hunt Grundy, hunt@sustainablefoodcenter.org, 512-909-2776

Wed: Grayson Oheim, grayson@sustainablefoodcenter.org , 806-678-7022

Sat DT: Hunt and Grayson

Sat SV: Matt Macioge, matt@sustainablefoodcenter.org, 215-932-1172
Brian Couser, brian@sustainablefoodcenter.org, 512-689-8559

Thank you, and we hope you will have a rewarding experience at the market and reach
hundreds of people with information about your non-profit.


http://www.facebook.com/SFCFarmersMarketSunsetValley
http://www.facebook.com/SFCFarmersMarketDowntown
http://www.facebook.com/SFCFarmersMarketTriangle
http://www.facebook.com/SFCFarmersMarketEast

Non Profit Application for SFC Farmers’ Market
www.sfcfarmersmarket.org

Name of Non-Profit Organization

Name of Contact:

Phone Fax E-mail

Address (city, state, zip)

What is the mission of your organization?

What is your organization’s vision statement?

What type of activity and/or materials will you have at the market?

You must also complete the two pages of the Letter of Agreement, this Non-Profit

Application, and your IRS declaration letter. Send all three to

michael@sustainblefoodcenter.org



mailto:suzanne@sustainblefoodcenter.org
mailto:michael@sustainablefoodcenter.org
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