Marketing Officer Application Letter
To
Mr. James Adams
Vice President
Marketing and Sales
Carter Enterprises Ltd.
New York, United States.
23rd May 2014
Subject: Application for marketing officer position.
Dear Mr. Adams,
My name is Henry Brew and I am writing this letter to initiate the application process for the position of marketing officer. The vacancy for the position was advertised in the organisations’ weekly bulletin.
I have completed my bachelor’s in business administration from New York University and have also pursued a short term course in Business marketing from Los Angeles. My skill set particularly includes great interpersonal skills, managerial and organisational talents and good communication skills. I am a fast learner with ambitious aspirations. I have previously worked in the marketing department for over 6 years and believe that I will be suitable for this position due to my skills, work experience and educational qualifications. I request you to consider this letter as well as the enclosed supporting documents.
I assure you of my conviction to work as hard as possible and deliver to the best of my abilities in every task that comes my way.  Will wait for your positive reply.
Sincerely
Mr. Henry Brew

