Loan Cancellation Request Letter
To,
Mr. Sarah Green,
Manager,
ABC Bank,
Date: 3.7.14
Dear Ms. Green,
Subject: Loan cancellation request letter
I am writing this letter in reference to the home loan that I applied with your bank with the loan number 5680. I had approached your bank for home loan on 15th June, 2014 and have also submitted the relevant document for the loan approval.
Although the official informed me that the notification for the acceptance or rejection will reach you within the next fifteen days, I did not receive any from your bank. However meanwhile I explored the other banks providing home loan facility and found one of them more suitable for my needs. Thus I would request you to cancel my loan application.
Moreover I have also submitted all the important documents for the loan in your bank and I would need them back as I have to submit them to a different place now. So kindly let me know when I can get them back. To inform me about the same, you can either call me at 555-892-567 or email me atdanny.brown@hotmail.com. Please inform me by the earliest so that I can come and collect my documents on time.
Sincerely,
Danny Brown
Mb. 555-892-567

