FORMAT OF JOB DEMAND LETTER
Date ………………….
To
The Managing Director
Bangladesh Overseas Employment and Services Limited (BOESL)
Probashi Kallyan Bhaban, 71 - 72, Eskaton,(4th Floor)
Dhaka-1000, Bangladesh.
Subject: Job Demand Letter
Dear Sir/Mangaging Director
Although you may have a fully staffed sales force at Doe Pharmaceuticals, I believe that my background will interest you. After completing an undergraduate degree in chemistry at Springfield University, I worked in the lab at Springfield Hospital, having frequent contact with staff physicians. Later I worked for Johnson Pharmaceuticals in Research and Development, which gave me a solid background in drug interaction and chemical composition.
In addition, my position as President of the Springfield Chamber of Commerce has allowed me to use my leadership and sales abilities. Please take a careful look at my resume. I know I could be an asset to your company. Call me at 555-5555, if you would like to know more.
