Job Application Proposal Letter
To
James Patterson
HR Manager,
ADZ Solutions Pvt. Ltd.
Atlanta, USA.
Date: 20th August, 2014.
Sub: application for the post of research analyst at ADZ Solutions Pvt. Ltd.
Dear Sir,
I have come to know from your official website that you are looking for a Research Analyst for your firm.
I would like to bring to your notice that I have worked for 4 years as a Junior Research analyst at SVC Ads and solutions. As a research analyst my responsibilities have been to research about the credit details of our potential clients, plan and record their credit data, keep track of their financial statements and prepare a finance sheet for the same. I have been recognized as an efficient and hardworking employee by my past employers and have always been appreciated for my in-depth knowledge and dedication towards my work. As I have the required eligibility and work experience for this job, I would like to be considered for the post so that I can extend my efficiency and experience towards your organization. I have included all the required documents and have enclosed my job experience certificate from my past employer  for your kind perusal.
I would be highly obliged if you consider my application for the aforesaid post.
Sincerely,
Adam Laving
New Jersey, USA.
Enclosure: copy of job experience letter

