Campus Reservations Shuster Hall, Room 357 Tel: 718-960-7307
Office of the Vice President for 250 Bedford Park Blvd West Fax: 718-960-7135

Administration and Finance Bronx, NY 10468 Web: lehman.ed
COLLEGE ) e !

Internal Event Reservation Form
*Complete form and fax to 7135*

Event:

Purpose of Event:

Sponsoring Group/Department:

Person Responsible for Event:

Telephone Number / Extension: Size of Group:

E-Mail Address:

Targeted Audience: [] Lehman College Participants
L] Outside Participants (please explain)

Requested Space(s):
Preferred Date(s):
Alternative Date(s):
Time of Event: From: To:

Type of Arrangement(s) To Be Supplied by:
Date of Request: Approved By (Div/Dept Head):

Do Not Write Below This Line

Request Has Been: [] Approved [0 Denied Date:

Notification: O B&G 0 Public Safety Initials:
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