Hotel Job Resignation Letter
John Davis
325 Example SW Street
Valencia, CA 52141
Cellular: (009) 999-8744
Email:
August 26, 2014
Ms. Sara Johnson
Senior Manager
ABC Cafe
1020 Some NW Street
Valencia, CA 54121
 
Dear Ms. Johnson:
I am writing to notify that I am resigning from my position as waiter for the ABC Cafe, effective September 1, 2014.
I am grateful for the opportunities that you have provided me to develop my hospitality skills in the past three years. I have taken pleasure in working for your cafe and thankful for the support provided me during my tenure with the cafe.
If I can be of any assistance during this changeover, please let me know.
 
Sincerely,
(Signature)
John Doe

