                   Formal Sick Leave Letter to Principal


To
The Principal,
Govt. Boys Sen. Sec. School,
Najafgarh,
New Delhi
Sir,
Respectfully I beg to say that I am a student of class VI-A. I have been suffering from fever since yesterday. My doctor has advised me rest for two days. So I cannot attend the school.
Kindly grant me leave from 12-09-20 to 13-09-20. I shall be very grateful to you.
Thanking you,
Yours obediently,
Pankaj Banal VI-A
Date…………..

