
Extended Application 
Project Proposal Letter 

 
For most of your high school career you have been subjected to classes you’ve had to take. 
While you may have had some opportunity to choose certain electives, most of the material 
taught has been selected by your teachers or the school district. Your extended application 
project allows you to make the decision about what you will learn. You have the opportunity to 
explore something that has special interest to you.  
 
The next formal step in this process is to write a Project Proposal. Your letter should be 
addressed to the Extended Application Project Coordinator and tell what your topic is, what you 
will do for your product and who (the community or an individual) it will benefit. 
 
Your letter should follow the following format: 
 
Paragraph 1: 
 The first paragraph of your letter 

 Reflects you interest in you topic and 

 Why you have chosen that topic. Was there an experience you had that 
sparked your interest or a person who inspired you? 

 
Paragraph 2: 
 The second paragraph of the letter 

 States the essential question that you will try to answer 

 A description of your product 

 Who will be your mentor and why you chose that person 
o Your mentor is not your coordinator.  Your mentor is a person 

outside of school who has agreed to assist you throughout your 
project.  They should either currently be working in your career area 
of interest or have worked in that career sometime in their past. 

 Where you intend to access resources for information 
 
Paragraph 3: 
 The third paragraph of the letter is a disclaimer against any fraudulent behavior. 

It should include at least two sentences stating you understanding of fraud and explain 
that you know the repercussions of fabricating information about your project 



October 27, 2010 
 
 
 
Extended Application Coordinator 
St Paul High School 
20449 Main Street NE 
St Paul, OR 97137 
 
Dear Extended Application Coordinator: 
 
Ever since I was in elementary school I have wanted to be a Dental Hygienist. I think this might 
be because when my mother took me to the dentist, his hygienist was so friendly and caring. 
She let me look at all the tools she used when cleaning my teeth and she would always finish my 
treatment by giving me a new, bright pink toothbrush. 
 
Because of my interest in Dental Hygiene and my love of kids I decided to do my extended 
application project on that topic. My essential question was, “How can I educate small children 
about tooth care in a fun and interest-grabbing way?” I decided I would create a puppet show 
for a kindergarten class. I plan to spend time with the dental hygienist from my dentist’s office, 
Sherry Wilson, who will be my mentor. I will learn about what kids need to do to care for their 
teeth and then write a puppet show. I hope to make the puppets or find some that will work. I 
will go back to my elementary school and contact a kindergarten or first grade teacher to see if I 
can present my show to a class. I will also try to contact a dental business to get them to donate 
toothbrushes and toothpaste to the class.  
 
I understand that fraud or presenting something I did not do, as if I did, is illegal. I will do all the 
work and will not falsify any information concerning my project. I am fully aware that I am 
responsible for my own actions and will accept any consequences for my not being honest and 
truthful in any aspect of my project. 
 
Sincerely, 
 
 
 
Billy Buckaroo 
365 Main St. 
St Paul, OR 97137 
 
 
Note: Any changes in topic or product may only be made with permission from your project 
coordinator or Mrs. Eder and then, must be accompanied by a new project proposal. 
 

Formatting the Letter 

 Block style 

 2 inches from the top edge to date 

 3 blank lines from date to 
addressee 

 Single space paragraphs 
 Double space between paragraphs 

and elements of block style 
 4 lines from closing to name; sign 

you name in between 


