Candidate Expense Claim Form

To claim for expenses, send a completed copy of this form, copies of receipts and supporting documents to careers@shell.com within 60 days of your recruitment event. Please note the following for smooth processing of claims:

1.  All fields on this form are mandatory, unless otherwise specified.

2.  Ensure accuracy and completeness of information provided to avoid delays in payment processing.   

3.  Should you decide to handwrite your information, please do so as legibly as possible.

Personal Details

	Last name
	

	First name
	

	Address
	

	Postal code or zip code
	

	City
	

	State (if applicable)
	

	Country
	

	Email address
	

	Telephone number
	


Recruitment Event Details

	Type of recruitment event 

(e.g.Interview/SRD/Final Assessment/Exam)
	

	Date of recruitment event
	

	Location of recruitment event
	


Bank Details
You may contact your bank to get specified information. For:

a.  Europe banks:  Ensure that SWIFT/BIC and IBAN codes are provided.




b.  UK banks:  Ensure that Sort and IBAN codes are provided.


c.  US banks:  Ensure that Bank Key/Routing Number is provided.


d.  MY banks:  Ensure that SWIFT/BIC code is provided.


e.  IN banks:  Ensure that Bank Key/IFSC and SWIFT codes are provided.

	Bank name
	

	Bank country
	

	Bank account owner name
	

	Bank account number
	

	Sort code (required for UK banks only)
	

	SWIFT/BIC code 
(required for Europe, Malaysian and Indian banks only)
	

	IBAN code (required for Europe banks only)
	

	Bank key/Routing number/IFSC 
(required for US and Indian banks only)
	


Expenses details 
Please note the following:

1.  Attach copies of receipts and supporting documents for each item entered in the Expenses Details section.
2.  Amount and currency indicated in the Expenses Details section should match receipts provided.

3.  For mileage, use the following rates and indicate the number of miles/kilometers travelled:


GBP
0.20 per mile


EUR
0.16 per kilometer


USD
0.555 per mile


MYR
0.60 per kilometer

INR
8.80 per kilometer

	Expenses description
	Amount
	Currency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	


	Please stipulate the currency in which you would like to be reimbursed
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