








July 31, 2011

Jane Doe

Acquisitions/Serials Librarian

Very Prestigious Law Library

Box 12345

Anytown, IL  98765-4321

Dear Jane:

In consultation with the 2011/2012 TS-SIS Executive Board, I am happy to appoint you as chair of the Standing Committee for Serials for a two-year term covering 2011/2012 and 2012/2013 .

The Committee has always been very active in addressing the serials issues that concern the law library community and I look forward to working with you this year.  Thank you for your participation.

Sincerely,

 

John Q. Librarian

Chair, TS-SIS, 2011/2012

