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Directors service agreement (employment contract)

Service Contract
Dated: [date]

Name: [name]
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This contract is dated: [mmmm]

Your employer is: [Company name] (‘themmem " ae e “‘Emmm/
EEER"

Your employer’'s addressis: [mEmmmEmE®E]
You are: [AaeEEmEEN]

Your address is: (e EEn]

The contract terms are:

The terms and conditions set out herein will constitute your employment contract
with the Company with effect from [date]. Where a basic condition of employment is
not specifically mentioned, the relevant legislation will be applicable (eg. the Basic m
EEEEEEEEEEEEEEE EEEE/SEEER]O07 EEEEEEEEEEEEER
BN EEEEGOEEEN]OOSEEEEEEEEEEEEEENER)

1. Definitions
In this agreement:

“Board” means the board of directors of the Company.

2. Entire understanding

2.1. Except as noted below, this agreement contains the entire
understanding between you and us and supersedes all previous
agreements and arrangements (if any) relating to your employment. m
EEEEEEEEEEEEEEN EEEEEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEE.

2.2. In agreeing this contract we have relied on certain documents and
information you have provided to us. If we discover that any of that
information is inaccurate, youwillbeine s e e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEN EESEEEEEEEER
EEEEEEEEEEEEEEENEN:

2.2.1  Your curriculum vitae /resume, senftO M EEE EEEE [N NN
m];
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2.2.2 certificates of education showing school and university
gualifications and in particular that you have achieved a
[masterofartS] [ EEEEEEEE | EEEEEEEEEEEEER
EEEEEEEENERN,

2.2.3 your statement that you have qualified as a [trade or
profession EEEEEEEEEEEN[EEEN]

Start and continuity

3.1.

3.2.

3.3.

OR

3.4.

Your employment with the Company startS /s s s sess s [emmm ]

[Your employment is for a fixed term of [number s e e e e e e e =
E[mmmn]]

No employment with any other employer counts towards your
continUOUS EE E EEEEEEEEEEEEEEEEEEEEN,

Previous employment with [name of employer] from [date] to [date]
cCoUuNtSaS EEEEEEEEEEEEEESEEEEEEEEEEEEEEESR
EEEEEEEEEE ]

AND, in both cases,

3.5.

This contract is conditional on approval by the shareholders of m m m m
EEEEEEEEEEEEEEEE.

Job title and job description

4.1.

4.2.

4.3.

Your job title is [job title]

Your main tasks and responsibilities are setoutE e EEEEEEEEE N
EEEEEEENR,

You now agree that we may change your job description or ask you to
do a different job of a similar status and requiring similar skills. We may
also ask you to perform duties additional to those now envisaged or
those actually undertaken at e e EEEEE N EEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEER.
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4.4.

Your duty is to perform your job to the best of your ability and to comply
wWththe s s e EEEEEEEEEEEEEEEEENEEEENEEEER
m:

4.4.1 hold any office and/or other appointment in or on behalf of m m
EEEEEEEEEEEEEEEEEEEEEEEEERN,

4.4.2 report to the [title / chief executive / Board] as often as
necessaryto keepthemfuly s s e e e e e e e EEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEN,

4.4.3 You agree to do all in your power to promote develop and
extend the business of the Company and in all respects
conform to and comply with the proper and reasonable
directionSEEEEEEEEEEENE [EEEN/EEEEEEEE/N
EEEEENEN EEEEENEEN EENEN]|

4.4.4  comply with all rules or codes of conduct required by any
regulatorybody inE e e S EEEEEEEEEEEEEEEEEER
EEEEEN,

Place of work

5.1.

5.2.

5.3.

Your normal place of work is [address] but we reserve the right to
ChangellllllllllllllllllII25IIIIIIIIII
EE.

You agree to work anywhere in the South Africa as the Company may
rGQUirellllllIIIIIIIIIIIIIIllllllll.

If the Company requires you to work permanently at a place which
necessitatesamovefromyourpresentE e e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEN.

Hours of work

6.1.

6.2.

Your normal hours of work are [9.00 am to 5.30 pm] Monday to Friday,
excluding public holidays. However owing to the nature of your job your
Workingtime-----------------------------
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEER.

It is in the nature of your job that the task on hand may frequently be
more important than the specific hours. Accordingly, you are required =
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Salary

7.1.

Your salary is R [0000] per annum payable in equal monthly
instalments [by credit transfer] on the 28th day of each month, s m m m
EEEEEEEESthEEEEEEEEEEEEEEEEEEEN EEEEEN
EEEEEEEEEEEN.

7.2.  You will receive no additionalpayment s s s s s e e e EEEEEEEN

7.3. Your salary will be reviewed annually by the Remuneration Committee.
We will tell you of any change. The Company shall s s s s s s s s mm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EE,

7.4. [TheCompanyoperatecSa(EEEEEEE N | EEEEEEEEEEEEN
EEEEEEEEEEN EESEEEEEEEEEEEEEEEEN] ]

OR

75 TheCompanymaypayyoUaEEEEESEEESEESEEEEEEEEEEN
EEEEEEEEEEN EEESEEEEEEEENEEEEENEEEENENE
EEENE,

7.6. The Company may at any time during your employment and after m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEED EENEEEEEEEEEEEEEEEHRE
EEEEEEEEEEEEEEEEEEEEEEN.

Expenses

8.1. The Company will reimburse to you all reasonable expensesamm m m
EEEEEEEEEEEEEEEEEEN EEEEEENEEEEEEEEEE
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEER
I

8.2. The Company reserves the right to change this arrangementso s m m m
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8.3.

8.4.

So far as the Company providescrediia s e e e e e EEEEEEE NN
EEEEEEEEEEEEEEEEEEEESEEEEEEEEEEN EEEN
EEEEEEERENR:

8.3.1 keep the card safe at all times;

8.3.2 notifytheissuingcompanyand s s e e EEEEEEEEEEEN
EEEEEEEEEEEN EEEEEEEEEEEEEEERN,

833 complywitheEesEseEESEESEEESEEEEEEEEEEEEEN
EEEEENENR,;

8.3.4 avoidusingthecardforanyservce s m e EEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEENER.

The Company willre-imburse s s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEEENR,

Leave for holidays and other reasons

9.1.

9.2.

9.3.

9.4.

9.5.

In this paragraph we refer to holidays, s s s e e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEN,

Your entitlement to leave for holidays and allother s m e mmm mm [ 21
-EEEN | EEEEEEEEEEEN | EEEE]|EEEEEEEE/EEEN
EEEEEEEEEEEEEENEN,

The Company'’s holiday year runs from [January 1 to December 31].
Your entitlement to leave daysiscalculated s s e e e e EEEEEEE N
BN EEEEEEEEEEEEEEEEEEEEENEEEEEEENEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEN,.

[We ask you to agree the dates of your holidays atleast 28 mm e m m m
EEEEEEEEEEEEEEEEEEEEEENEEEND EEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEER ]

At a minimum, you must give us notice of twice as many daysas mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN. (N
EEEEEEE EESEEESEEESEEENEEEEEEEEEEEEEEEN
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10.

9.6.

9.7.

9.8.

9.9.

9.10.

OR

9.11.

9.12.

9.13.

EEEEEEEN SEESSSSSEEEEEEEEEEEEEEEEEEEEEN
EEEEN)

Wemayalsogiveyousimilaraess s (EEEEEEEEEEEN)EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

YoucantakeyourholidaySse s s e EEEEEEEEEEEEEEEEER
EEEEEEEEEN (EEEEEEEEEEEEEEEEEENEN)

Holidays you take for religiousreasons e s s e EEEEEEEEEEEN
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEN,

Adaysholidaypayforasm e e e EEEEEEEEEEEEEEEEESR
1/260th e e EEEEEEEEEEEEEN,

You may not carry holiday forward fromone s s e e e e e e EEEE N
EE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

You willbe entittedtocarry s s s e e EEEEEEEN [ EEEN]N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEN,

If either of us terminates your employment by notice, then any holiday
entittement which will have accrued atthedate s e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEENEENEEEEEEEEN EEHR
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEERE
EEEEEEEEEEEEEEN.

During the first three months of employment we request that you do not
take EEEEEEEN EEEEEEESEEEESEEEEEEEEE EEEN
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEER,

Sickness or other absence

10.1.

10.2.

YouCan e e EE [EEE N | EEEEEEEEEENEN.

If you are unexpectedly absent from work for any reason you must
inform us of the reason for your absence and likely duraton s m m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
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11.

10.3.

10.4.

10.5.

10.6.

10.7.

If you are absent from work due to sickness orinjuryforamm e mm m
I[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEER,.

Medical certificate mustbesigned E e e EEEEEEEEEEEEEEN
EEEEEEEEEEESSEEEEEEEEEEEEEEEEEEEEEN,

You agree at any time we ask, whether or not you are absent from
work, to undergo whatever medical examinations we believe s mm m m
III(IIIIIIIIIIII)IIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
I[IIIIIIII]IIIIIIIIIIIIIIIIIIII,IIIII
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEENE,

Your entittement to salary and other benefits under this contract will m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
HEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

In any case where you have a claim in law for compensation against a
third party in respect of circumstancescausingyoU R E EE EEEE E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
IIIIIIIIII.[llllllIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIIIIII.]

Pension

11.1.

OR

11.2.

The Companydoesnotoffer s s s eEEEEEEEEEEEEN EEEN
EEEEEEEEEEEEEEEEEEEEENEEEEENEEEENEN,

Thesearc EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE
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12,

13.

14.

Health insurance

12.1.

12.2.

12.3.

The Company will pay the premiumsona s s EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEENE.

The Company reservestherightto s e EEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEESEEEEEEEEEEEEEEEEEEER
EEEEEN.

The Companyis notitselfliable s e e e e EEEEEEEEEEEEEEN
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEEEEE
EEEN.

Liability insurance

The Company will take out insurance against liabilities in connecton e m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEENEENEEN EEEEEEEHN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEN.

Company Car

14.1.

14.2.

14.3.

14.4.

14.5.

The Company will provide a car for your busineSSseE s s e e e e e E =
H EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEERE
EE.

You mustcomplywithCompanycarsE s s s e e e e EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEE.

When your employment terminates, you agreetoreturn e s s s e mm m
EEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
I

You agreetotakegoodcare EE EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE.

You agree thatthefinalpaymeni s s e e e e EEEEEEEEEEEEN
EEEEEEEEEEEESEEEESEEEEEEEEEEEEEEEEEEER
EEEEN.
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15.

OR

14.6.

14.7.

14.8.

The Company will not provide you with a car. Instead the Company will
pay you a monthly car allowance of R[N s e e e e e e e e EEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEE NS EEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENEEEEEEEEEN EEEEEEEER
EEE.

Yourcarallowancewillbe s s e e e S EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Your car allowanceisfuly s s s s e EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEER.

Staff handbook and Company policies

15.1.

15.2.

15.3.

You now acknowledge that you have beengivena s s e e e e e mm m
EEEEEEEEEEEEEEEEEN EESEEEEEEEEEN EEEEN
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER

15.1.1 health and safety;

15.1.2 equal opportunities and non-harassment;
15.1.3 computers, email, Internet and communications;
15.1.4 company vehicles;

15.1.5 data protection.

You may not smoke anywhere during working hours. Outside working
hours,youmay EEEEEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
AN EEEEEEEEEEEENEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Insofar as any of these policies imposes an expectation of behaviour
ONyOUREEEEEEEEEENEEEEESN EENEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEENR.
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15.4.

You accept the importance for the Company in maintaining and
enforcingfullyup-EEE N -EEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEER,.

16. Director’s responsibilities

16.1. WhilsteveryoUE e e EEEEEEEEEEEESEEEEEEEEEEEESR
EEEN:

16.2.

16.1.1

16.1.2

16.1.3

16.1.4

16.1.5

not do anythingthatwould s e e EEEEEEEEEEEEEEN
EEEEEEEEEEESEEEEEEEEEEEEEEENENEN;

acquire and retain any qualificaton s s EEEEEEEEE EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEEEEENERN,

not directly or indirectly receive or obtain any discount, rebate,
commissionorother s (EEEEEEEEEEEEEEEN
IIIIIIII)IIIIIIIIIIIIIIIIIIIIIII
EEEEN EEEN EEEEEEEEEEEE EEEEEEEEHR
EEEEEEEEEEEEEEEEENEEEEEEEEERN,

notatanytme s e e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENEN,;

fully acquaint yourself with, then, for yourself and so far as
possible foryourspouseand E s e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEENEN,

[If at any time you believe it is necessary to take independent legal
adviceastO N EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEN EESEEEEEEEEEEEEEN-EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEREEER[S,
OO0 | EEEEEEEEEESEEEEEEEEENENEEN ]
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17.

18.

19.

Other business or employment

17.1.

17.2.

17.3.

17.4.

You must devote the wholeof your s m e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEEENR,

You may notunderanycircumstancesSdO N EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEER.

You may not do other work (even voluntary work), or engage in any
otherbusineSSEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEENEENE EEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEE.

You may not take or retain ownership of any interest in any business
whether or not competitive with the businessof s e e EEEE R EE®
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEEEEENEEEEER
EEEEEEEEEEEEEEEEE (5| EEEEEEEEEEEEENEN
EEEEEEEEEEEEE.

Disciplinary and grievance procedures

18.1.

18.2.

The formal grievance procedure need not be your first step in bringing
OoOUrEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEEEEEN EEENEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEER.

If you believe something we do orfailtodoentitte s s e e e e e =
EEEEEEEEEEEEEEEEEEEEEENEEE EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEER,

Confidentiality

This paragraph is very important to our Company. You should read it carefully
andasSk EEEEEEEEEEEEEEEEEEEN EENSSEEEEEEEEEN
EEEEEEEEESE EESEENSEEEEEENEEEEEEN EEEEEEEEN
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19.1.

19.2.

19.3.

19.4.

In this paragraph, "Confidential s s e s " s e EEEEEEEEEEEEN
EEEEEEEEl EEEEEEEEEEEEEEEEEEERN:

19.1.1 informationaboutstaff EEEEEEEEEEEEEEEEEEER
EEEEEENEN,

19.1.2 ourbusinesses, methodSE s e EEEEEEEE N EEEEEN
EE EEEN EEEEEEEEEEER;

19.1.3 information about suppliers agents distributors and customers;

19.1.4 information aboutthe Intellectua/ s E E EEEEEEEEEEEN
HE-FEEEEEEEEEEEEEEEEEEEEEEEER.

"Intellectual Property"” means "Intellectual Property s s s s s e e mm m
Al EEEEEEEEEEEEEEEEEEENEEENEEEEEEEEEEER
HEHEEl EEEEEEEEEEEEEEEEEEER:

19.2.1 IntellectualProperty s s s s e e e S EEEEEEEEEEEEN
EEEEEEN;

19.2.2 patents, trademarks, unregistered marks, designs, copyrights,
EEEN EESEEEEEN EEEN EEEN-EEEE EEEEN
EEEEEEEN EEEEEEEEEEEEEEENEEEEEEEER
EEEEEEEEEEEEEEENEE.

You now promise that you will:

19.3.1 keep all records of Confidential Informationonly atm mm m m m
II(IIIIIIIIIIIIIIIIIIIIIIIIIIIll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
EEm)

19.3.2 useyourbestendeavourSE s EEEEEEEEEN EEEEEEN
EEEEEEEEEEEEEEEEEEEEEN,

You now promise that you will not :

19.4.1 use for yourself nor divulge nor discloseto s s e e e mmm (m
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII)
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

19.4.2 store,copy,orusethem e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEER
EEEEESEEEEEEEEEEEEEEER,;
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20.

19.5.

19.6.

19.4.3 remove from Company’s premises or copy or allow anyone m m
EEEEEEEEEEEESEEEEEEEEEN EEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEEEENR,

This paragraph does not apply to disclosure:

1951 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEENEEEEEEER,

1952 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

1953 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEERNR,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN[5]|EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEN.

New Intellectual Property

20.1.

20.2.

You now agree that you will:

202] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN

2022 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEENEN;

2023 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEENEEN;
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21.

22.

20.3.

20.4.

Garden leave

21.1.

21.2.

21.3.

21.4.

21.5.

You will cease to carry out your duties.

Termination of employment

22.1.

22.2.

OR

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
I]IIII.IIIIIIIIIIIIIIIIIIII[IIIIIIIII
IIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIII
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23.

24,

22.3.

22.4.

22.5.

EEEEEEEEEEEEEEEEEENENR; [lmmmm]
EEEEEEEEEEEEEEENR; [Semmnm];

Arrangements during notice period

23.1.

23.2.

23.2] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
(FEEEEEEEEEEEEEENR)

2322 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEENEN;

2323 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN,

Summary termination
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25.

24.1.

24.2.

24.3.

24 .4,

24.5.

24.6.

24.7.

24.8.

24.9.

24.10.

24.11.

24.12.

24.13.

24.14.

24.15.

EEEEN EEEEEEEEEENEEENEEEEEEEEEEE EEEHN
physical violence; or

serious bullying or harassment; or

deliberate damage to property; or

serious insubordination; or

misuse of the Company’s property or name; or

bringing the Company into disrepute; or

serious infringement of health and safety rules; or

breach of confidentiality; or

Procedure after termination

25.1.

251 ] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEE EEER
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25.2.

25.3.

25.4.

25.5.

2512 EEEEEEEEEEEEEEEEEEEEEEEEEEEN EERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEN NEEEEN

2513 EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
‘EEEN

2514 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN EEEN

2515 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN EEEN

25160 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

25,17 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
 AEEEEEEEEEEEEEEN EEEN

If requested by the Company, you will

252] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEERN,

2522 EEEEEEEEEEEEEEEEEEEEEEEEEEEN EEN
B, EEEEEEEEEEEEEEEEEEEE EEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEERm
IIIIIIIII(IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIII).
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20.

25.6.

No competition

26.1.

26.2.

26.3.

26.4.

26.5.

26.6.
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27.

28.

29.

26,7/. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,.

Reconstruction or Amalgamation

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEE/N
EEEEEEEEEEN EEEEEENEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEEEEEEENEENEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEEEEEEENEENEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEENEEEEENEEEEEEEEEEEEEERm
EEEEEEERN,

Data protection

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(IIIII

III,IIIIIIIIIIIIIIIIIIII)IIIIIIIIIIIIIII
I,IIIIIIIIIIII[IIII/IIIIIIIIIIIIIIII]IIII
/AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

EEEEEEEEEEEEEEEEEEEEEEENEEEEEEN EEEEEEER

EEEEEEEEEEEEEEEEEEEEEEEN EEEE EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EENE,

Miscellaneous matters

29 ]. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENN.

292, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN EEEEEEEEEEEN EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEE EEEEESSEEEEEN EESSEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN.
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293, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN EESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

294, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEESESESEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEESSESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEE (7| EEEEEEEEEEEEEEEN[2]]|nm
EEEEEEEEEEEEESSEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN.

205, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEENEN.

296 EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEENEEEEEEEEEEEEENEEEEEEEEEEER
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEER.

Signed by [name] for [the Company]

Signed by you to confirm you agree to all the terms:

Witness to your signature:
name:

Address:
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Schedule 1 - Bonus system

Here explain the system, including:

to whom it applies
what triggers the bonus payment

how the payment is calculated

when the payment becomes due, and is made

21
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Explanatory notes:

Directors service agreement (employment contract)

Paragraph specific notes

Notes following the numbered paragraphs

1.

Definitions
We have no comment.
Entire understanding

This paragraph prevents a party from later saying he was relying on some
otherdocumentor EEEEEEEEEEEEEEEEEEEN,

Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s E e EEEEEEEEEEEEEEN,

Job title and job description

A job title is not strictly required; a job description is. If the description is short,
it can be stated in the contract. If it is contained in another document, then
thatdocumentmusthbe E e EEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEENEEN.

We advise that for a director it is best to make the job description specific on

the question of exact responsibilities but otherwise general. For example, it is
not necessary to list all his statutory responsibilities. One area to cover m m m
EEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEENR.

Provision for change is important. If it is not included in the contract, then any
attempt by you to change theplaceortype s s s e e EEEEEEEEEEEN
EEEEEEEEEEEEEEN.

Place of work

The main purpose of this paragraph is to give the employer the right to move
the director around. If frequent moves maybe s s m s EEEEEEEEEEN
EEEEEEEEEEEEE.

Hours of work
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10.

11.

An employee may not be made to:

. Work more than 45 hours a week;

. Work more than nine hours perday forafrye s s e EEEEEE R E N ;

. Work more than eight hours adayforasxaEseeEEEEEE R E N ;

. work more than three hours of overtime perdayor l0 s e e e e EEE =
EEE

Salary

Necessary provisions. The last enables deductions whichwould s s e e m m =
EEEEN.

Expenses
We have no comment.
Leave for holidays and other reasons

Annual leave may not be less than 21 consecutive days for full-time workers
or by agreement, one day for every 17 days worked or one hour for every 17
hours worked. The leave must be granted notlater s e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEN ] SEEEEEEEEEEEEEN
BN EEEEEEEEEEEEEEEEEEEEEEEEEENEENEEENEEEEE
EEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Sickness and sick pay

Sick leave works in a three-year cycle. A sick leave cycle is a period of 36
months employment with the same employer immediately following the date
of commencement of employment. During the first 6 months of employment,
the employee is entitled to 1 day sick leave for every 26 days worked. On the
first working day of month number 7, the s s e e e e e e e 30EEmn N
EEEEEEEEEEEEEEEEEEN EESESEEEEENEENEEENEEEEE
EEEEEEEEEEEEEGEEEEEEEEENEEN EEEN EEEEEEEN
IIIIIIIIIIIl30(llllllll/lllllllIIIIIIIII
EEEEEEER ) EEEE3 (N EEEEEEEEEEEEEENEEEENENEER
IIIIIIllllll)lllllIIIIIIIIIIIIIIIIIIIII
EE-EEEEEEEEEEEEEEENEE.

Pension

We have notattemptedtosetout E N EEEEEEEEEEEEEEEEENEN
EEEEEEEEENN,
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12.

13.

14.

15.

16.

17.

18.

Health insurance

We have no comment.

Liability insurance

We have no comment.

Company car

We have no comment.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook
as a bible of procedures and policies. Good practice is to hand a personal m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEN EEEEEEEEEEENEEENEEEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEER,.

Director’s responsibilities

There are many matters which you could include here if important to you. We
advise that you include only those matters which relate strictly to this
employment,anduse a R EEEEEEEEEEEEESEEEEEEEEEEEER
EEEEN/EEEEEEEN EEEEEESEEEEEEEEEEEEEEEENEEEN
EEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEER
EEEEEEEEEEEEE.

Other business or employment
Edit to your exact requirement
Disciplinary and grievance procedures

Schedule 8 of the Labour Relations Act stipulates in section 3 that all
employers should adopt disciplinary rules that establish the standard of
conduct required of their employees. The form and content of disciplinary
rules will obviously vary according to the size and nature of the employer’s
business. In general, a larger business will require a more formal approach to
discipline. An employer’s rules must create certainty and consistency in the
application of discipline. This requires that the standards of conduct are clear
and made available to employees in a manner that is easily understood.
Somerulesorstandards mMay E S e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN EEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEN EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
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19.

20.

21.

22.

23.

Confidentiality

Because this provision is so important to most organisations, your employees
mustbeleftinnodoubtaSEEEEEEEEEEE N EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEN
EEEEEEEEN.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. m m
EEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN-EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE EEEEEEEEEEEE‘EEEEEEEEEEEE'EEEEEEEEERN
EEEEEEEEEN.

Garden leave

If you need to enforce this provisionitislikelytom s e EEEEEEEEEEE N
EEEEEEEENR EEEEEEEEEEEEEEEEEEEENEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEER.

Termination of employment

Thisandthenext s s EEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

Edittoyourrequirement. s S e EEEEEEEEESEEEEEEEEEEEEER
EEEEEEEEEEEENEEN EEEEEEEEEEEEEEEEEEEE EEERN
EEENE;

https://www.labour. s e S . EEEE/EEENE/EEEN/EEEN-EEEE/N
EEN-EEEN-EEEN-EEEEN

Arrangements during notice period

When a director is under notice, the relationship suffers, s s s e e E . n m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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24,

25.

26.

27.

28.

29.

Summary termination

At Net Lawman we hate listsinlegaldocumentS. s s s e e e EEEEEEEN
II,IIIIIIIIIIIIIIIIIIII"IIIIIIIIIIIIIIII
IIII",IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIl
EEEEEEEEEEEEEEEEER.

Despite this precise list, it is still essential to investigate i N e EEEEEEE A =
EEEEEEEEEN EESEEEEEEEEEEEEEENEENEEEEENEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
N EEEEEEEEESEESEEEEEEEEN EENSEESEEEENEEEEEEEER
EEEEEEEEEEEEEEEN.

Procedure after termination

Care should be taken in looking to future to consider what this director might
bedoinginamatter s EEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEENEENE EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEEEER
EEEEEEEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm

No competition

Provisions against competition are contrary to national policy. To be effective
they must not be unreasonable. Reasonableness depends on the
circumstances. We cannot thereforesaythat s s s e s e EEEEEEEEEN
EEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEESR
EEEEEEN EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERN
EEEEN EEER EEEEEEEENEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEE NNl EEEEEEEEEEEEEEENEEEEEEEEEEEERN
EEEEEEEEEEEEEEEER,

Reconstruction or amalgamation
ThSEEEEEEEEEEEN EESESESEEEEEEEEEEEN,
Data protection

ThSEEEEEEEEEEEN EEEEEEEEEEEEEEEN,

Miscellaneous
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A number of technicallyimportant e s e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEESEEEEEEEEEEEEEEENEE

EEEEEEN,
Contractsignature-awitnessStOE EE EEEEEEEEEEEEEEEEEER

End of notes
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