Daycare Teacher Resignation Letter

Jana s. Henderson
100 Broadway Lane
New Parkland, CA 91010

Jennifer L. Ringer
Daycare Center Director
ABC Daycare Center
205 N. Broad St.
New Parkland, CA 91010

September 19, 2014

Dear Mrs. Ringer,

Please accept this letter as my two weeks' notice of resignation as Preschool Teacher for the ABC Daycare Center. My last day of employment will be Friday, October 3, 2013. I have decided to resign due to the impending birth of my first child. It is my intention to focus on raising my baby without the added responsibilities of outside employment.

I have truly enjoyed my five years of employment as a Preschool Teacher here at ABC, and adore the children whom I'm fortunate enough to teach. I will work to complete lesson plans and project preparation for the reminder of October and intend to assist with the training and transition of the new teacher. Please do not hesitate to contact me by phone at (555) 555-5555 or by email at jana@henderson.com if you have any questions regarding either of these items.

I know I will miss the smiling faces of the children at the daycare center, as well as the support of my co-workers. I hope to stay in touch so that I can remain updated on the center's progress. I wish all of the staff much success and thank you for your consideration in this matter.

Sincerely,

Jana Henderson
Preschool Teacher
ABC Daycare Center

