
Corporate Officer Resignation Letter 
 

Dear Chairman Ostram, 

 

Please let this letter serve as my resignation as Chief Information Officer for Proper Incorporated 

effective September 15, 2014. I have been offered the opportunity to work as a CIO for a Fortune 

500 company and feel that I must take advantage of this opportunity to advance my career. 

 

I wanted to thank you and the board for your support throughout these years. The advancements we 

have made together with the company's IT needs and the integration of the entire company into a 

single computer platform are two of the accomplishments I will always remember. 

 

I have take the time to prepare briefs on everything that the board will need to know to move forward 

and I also plan on having extensive meetings with my staff to make sure that everything runs 

smoothly until a replacement can be found. I would like to take this opportunity to highly 

recommend Ashton Yates as my replacement. Ashton has a strong understanding of the company's 

IT situation and the vision necessary to move the company forward. 

 

If you require any further information or need more paperwork completed, please feel free to contact 

me at 555-332-4322 or email me at harveybenson@email.com. I would be more than happy to do 

what I can to make this transition as smooth as possible. 

 

Sincerely Yours, 

 

Harvey L. Benson 


