Contract management - MW21
Sample Letter 6A

Instruct the Contractor to stop work and meet Contract requirements
Mentioned in Clause 6.3
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 6.3 is available on the ProcurePoint website. Please view the Index of construction documents to locate all documents referenced throughout this text.

Sample text for letter to the Contractor
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address 
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Instruction to stop work and satisfy contract requirements
Under Clause 6.3 of the General Conditions of Contract, you are required to satisfy all necessary requirements before starting work on the Site.
You have failed to » insert a description of the requirement(s) that have not been met. Refer to the contract clauses specifying these requirements. 
You are therefore instructed to cease all activities on the Site, after first making the Site safe. You are not to restart work until after » insert a description of what has to happen before the Contractor can restart work.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person




Guide Notes
This letter would be issued if the Contractor starts work, or shows a clear intention to do so, before complying with the relevant contract requirements, e.g. a complying Safety Management Plan or effective environmental protection measures. Ensure that you have evidence that the relevant contract requirements have not been met.

