
Business Proposal Acceptance Letter
Anne Mayer
Mega  systems Inc.
200 E Main Street.
Seattle, WA, 98104
USA
[Date]
John Hayes
Microsystems Inc.
2911 Russell St.
Berkeley, CA, 94705
USA
Subject: This letter is written by  Mega systems Inc. to Microsystems Inc.  accepting the business proposal laid out by the latter.
Dear Mr. Hayes,
I have gone over the previous letter which you have sent me with the business proposal that you’d like to do with our company. I’m happy to inform you that I’m pleased to accept the offer as are the rest of the employees of the company. Our board of trustees are looking to begin the business with your company as soon as possible.
As I gather, here are the major terms regarding the business proposal that you have laid out for the business.
______________________________________________________________________________________________________________________________ (list the terms and conditions).
There however, are some other issues that we would like to have a clarification on, which we’d like to discuss.
I’m looking forward to meeting you on ______________  (date) at your office to come to a further agreement on the business and the terms and conditions.
Sincerely,
Anne Mayer
_________________ (Contact Number).
