Agent of Record Appointment Letter to be transposed onto Company Letterhead
“Current Date”

Attention: Group Administration:

Re: Group Policy(ies) # XXXXXXX

Please accept this letter as the immediate appointment of Jim Merz Benefits Consulting Ltd. to act as the Agent of Record for our Group Insurance programs.  This appointment supercedes all previous such appointments.

Jim Merz Benefits Consulting Ltd. will manage our existing benefit programs and implement any future changes on our behalf.
Yours truly,

“Signing officer”

“Title”

“Company Name”
