Template Letter for Joint Faculty Appointment
Date

Name 
Address

Dear <name>:

With the full support of the department faculty, we are pleased to offer you a joint appointment as [appropriate rank] in the Department of XXX in the College of XXX at the University of Delaware. Your joint academic appointment in the Department of XXX will begin [September 1, 20XX or July 1, 20XX or ?] and will end on XXX and is renewable every three years [appointment cannot exceed three years.  If individual is still active, then faculty need to vote to continue joint status and a reappointment memo is required]. 

Joint appointment faculty are members of the academic staff who are appointed for a limited period of time during   which they are actively involved in the department and are expected to contribute to the department in the form of teaching, research, and/or consultation.  Your appointment expectations include: [MUST state actual expectations and any additional conditions related to the appointment].

If you have any questions, please contact us. If you accept the offer, please sign in the space provided and return to the Dean’s office on or before <date>.  

Sincerely,

Dean







Department Chair
[If appointment includes teaching responsibilities, the faculty member’s home (primary) department chair should also be listed and sign this appointment letter]
cc: 
Provost


Department Chair

HR Records Management

I accept the above joint appointment at the rank of  [appropriate rank] in the Department of XXX

_________________________________________________________________________

<Name>






<Date>

