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To,
Mr. Daniel Green,
Managing Director,
ABC Company,
78-F, Mall Avenue,
Date: 2.7.14
Dear Mr. Green,
Subject: Construction company proposal letter
I am writing this letter as a response to your need listed out in the local classified of 25th June, 2014. We are a reputable construction company and would be glad to offer our services to your company.
As listed in your advertisement, you need a commercial building which is to be built within the next 2 years. We have already created a rough plan for your building and scheduled it in such a way that the construction can be completed within the deadline. A detailed plan sheet is attached with the letter for you review. We can also incorporate any changes as per your need.
Once you approve our proposal, we can set up a meeting where a detailed presentation will be shown to you about how we are going to pursue with your work. We have been in the market for the past twelve years and understand what the client demands. Hiring us would mean getting quality work done in due time.
Kindly review the plan attached with the letter. I hope we can meet in person soon so that we can discuss further.
Sincerely,
Sarah Parker

