Construction Project Proposal Letter
To,
Mr. Jackie Dean,
Managing Director,
ABC Company,
45-K, Mall Avenue,
Date: 2.7.14
Dear Sir,
Subject: Construction project proposal letter
I am writing this letter with regards to the meeting that we had on 25th June, 2014 in which we were asked to create a project plan for your upcoming construction of the villa at Mall Street, London.
Along with some of my highly skilled members, I have created an outline sketch for your project which covers each and every issue which was discussed in the meeting. We have made a complete effort to solve your issues and provide you with a project plan that can meet your need within the specified time period.
Kindly review the project plan which is herewith enclosed with the letter and inform us whether it is as per your requirements or not. Once you approve our project plan, we can set up a meeting before starting off the actual construction work. In case of any queries or other information, please feel free to call us on 69898-898789. We hope to hear a positive reply from you soon.
Yours sincerely,
Sarah Jane
Manager

