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To,
Fred Mathews
Brand Marketing Head
Date: 23rd March 2014
Subject: recommending a project proposal for the company
Respected Sir,
I, Peter Pascal, the senior marketing manager at Darwin and Black group of companies am writing this letter to you to make a formal recommendation about a sales and promotions proposal made by one of marketing department’s junior executive. I realize that we do not welcome proposals by junior level execs but this one in particular impressed me and I thought it needs your attention.
Mr. Henry Jack has prepared a special project or plan for the upcoming quarter when the season for our products will be on a high. To capture the market as much as possible, the proposal seems brilliant and doesn’t need a big budget to be implemented. I am strongly recommending you to have a look at it only because I myself see it to be viable. I am enclosing a copy of the final project proposal and hope that you will take it into serious consideration.
Feel free to contact me if you need any more details or information.
Thanking you
Peter Pascal

