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REQUEST TO AMEND A LETTER OF CREDIT 
 

TO: JPMorgan Chase Bank, N.A. 
 Attention: Standby Letter of Credit Department 
 c/o JPMorgan Treasury Services 
 10420 Highland Manor Drive 
 Tampa, Florida  33610 
 FAX: 813-432-5163 
 
 
RE: Letter of Credit Number:  _____________________ 
 
Please amend as follows: 
 
 Increase/Decrease: $_____________________ 
 
 New Balance:  $_____________________ 
 
 Extend Expiration Date To:__________________ 
 
 
Thank you. 
 
 
____________________________ 
Account Party 
 
____________________________ 
Address 
 
____________________________ 
Authorized Signature–Title 
 
____________________________ 
Date 
 
EXECUTED ORIGINAL OF THIS REQUEST SHOULD BE MAILED TO 
ADDRESS ABOVE. 
 
PLEASE FAX A COPY TO FAX NUMBER ABOVE AS WELL AS BROKER’S 
LOAN DEPARTMENT FAX 646-534-1718 or 646-534-1719 
 
 


