Research Student Progress Report
Sections 1 to 6 of this form should first be filled in by the student and sent electronically to the supervisor and the supervisory board chair. The chair is responsible for completing sections 7-8 at the supervisory board meeting. Completed forms should be returned by email to the Graduate Administrator (socpgadm@essex.ac.uk); completed forms should also be shared with students.

	1: Student details



	Student’s name
	

	Supervisor
	

	Chair
	

	Registration: FT/PT
	
	
	

	Funding body (if any)
	

	Working title of thesis
	

	Date first registered
	
	Date min. period ends
	

	Date of this report
	



	2. Progress on thesis

	Outline of thesis (a summary of chapter/paper titles, indicating the current state of progress on each section, and dates when you expect to have each section completed).

	










	Brief outline of work completed since your last Supervisory Board Meeting

	














	
Plans for work over the next six months (or over the next year, for part-time students). If fieldwork is planned, please ensure that you request for permission to study away from the university https://www.essex.ac.uk/esf/  and submit an ethical approval form http://www.essex.ac.uk/reo/research_community/research_governance/ethics_in_research/making_an_application_for_ethical_approval/.


	








	Schedule of future work, including an assessment of likely completion date


	





 



	3. Other activities and achievements since your last Supervisory Board meeting

	Please give details of any paid work you have undertaken (include research, teaching and other types of work, but don’t mention casual work for a small number of hours)…. 

	









	… and any other achievements (publications, seminar or conference presentations, etc).

	












	4. Training 

	
Please give details of any training you have undertaken since your last supervisory board meeting. Include courses inside the university that you have taken or audited.  Note: Please indicate the extent of your attendance in the PhD Colloquium.  Attendance at the  PhD colloquium is a mandatory part of your professional training. If for any reason you think you should be exempted, please discuss this with your supervisor and ask them to provide a statement to the RSPC giving valid reasons for not attending.

	






	Is there any training you are planning to do, or think you need to do, over the next year?

	








	5. Extenuating circumstances

	Have you experienced any unusual or unforeseen circumstances that have affected your progress? 

	 









	6. Supervisory arrangement

	Have there been any problems with the supervisory arrangements?

	 










	7. Report from Supervisory Board Meeting

	
Please enter your report below, commenting on the student’s progress in relation to targets set at the last supervisory board meeting, and expected progress towards completion.  Please note any concerns with the student’s progress, and provide an outline/timetable of work (including any training) agreed with student until the next board.  


	














	Date of board meeting: 

	Present at meeting:



	8. Recommendations to the RSPC

	

	Confirmation (at the end of a student’s first three terms of study):

Confirm PhD status

Confirm as MPhil 

Defer 

Discontinue

	
☐
☐
☐
☐


	Entering completion (students completing their minimum period):

Proceed to the completion year

Proceed to extended minimum period and monitor closely (please indicate the duration of extension)

Change of status from PhD to MPhil

Discontinue

	☐
☐
☐
☐



	
9. Summary of overall progress

	On a scale of 1 to 4 (see below), please give a summary of the student’s overall progress 

	1
	No concerns at this point – the student is working to schedule or exceeding expectations.

	2
	The student is slightly behind schedule but no particular action needs to be taken at this point.

	3
	The student is facing substantial difficulties with progress, outputs etc, but these may be resolved with hard work and close supervision. 

	4
	Major concerns over progress and/or quality of outputs.

	
	

	
	




3

