Quick Reference Card 
How to Use Business Analysis Report 
(SAP T-Code ZMM_BA_RPT)
	[bookmark: _GoBack]Process: Business Analysis Report provides detailed line item data for purchases made via Purchase Order. It provides for a number of search criteria; results include purchase order documents from all sectors of campus. It is capable of providing a significant number of data columns; users can modify their view layout as desired.

	Role: Shoppers / Reconcilers
	Frequency: As needed



	1a. From within SAP, access T-code zmm_ba_rpt







	[image: ]


	1b. Note: For SRM Shoppers within myUK environment, the report can be accessed within the Shopper POWL. 

Click Display Purchase Order from within Detailed Navigation

Arrive at SAP Easy Access and enter the T-code zmm_ba_rpt. Press Enter.
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	2. Required entry: Document date is the only required field. Enter a suitable date range that will capture the intended data. The report will execute more quickly if data ranges are minimal.
	[image: ]


	3. Optional entries: All other criteria is optional. Users can search by vendor name, cost center, WBS element (i.e., grant) etc. 

User can enter single entries, range of entries, or multiple values. If multiple entries are desired for the same criterion, click the yellow arrow to the right to enter multiple values.
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	4. Click Execute after completing search criteria
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	5. Results display in tabular form
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	6. If desired, user can select a pre-set layout for improved view.

Select Choose Layout
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	7. The “College of Medicine Layout” provides a common arrangement of data in a format for most viewing/ reconciling needs.

Click College of Medicine Layout
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	Users can also change an existing layout to a format of their choice and save for future use. The menu contains a Manage Layouts tool also.
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	Users can download data to a local Excel file if desired for further examination or manipulation.
	[image: ]





1

image2.png




image3.png
Shopping Cart

i ?
Detailed Navigation =
< nbox
~ Shopping Cart
. Setings

- Display Purchase Oroer





image4.png
Display Purchase Order
i

Detailed Navigation

Inbox
‘Shopping Cart

Settings

Display Purchase Order

i

Menu  Edit  Favorites  Ex
& [amm_bamt ~ 1K
SAP Easy Access
B S Bo v





image5.png
Business Analysis Report
D

General PO extract

Deletion Indicator || o
oot Receipt [
Deliery Completed I
Document Date 11716 to 2116
Purchasing Doc. Type T
Purch, Organization 0o, [
Purchasing Document [
Purchasing Group to
Outine Agresment [
Req, Tracking Number [
Storage Location [
Vendor [
Materil [
Wateril Group to
Plant [
Delivery Date [





image6.png
PO extract against Cost Object
/L Account
Business Area
Cost Center
Hierarchy Area

WS Element

5048112312

Ordler
Fund
Funds Center
PM Plant

ARRA Grants

to
[
[
to
to
to
[
[
[

(alefe[e[ ¥ e[+[o[e




image7.png
Business Analysis Report

@&

General PO extract




image8.png
Business Analysis Report

B

B Doc. Date
12/10/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015
12/17/2015

Purch.Da.
7500064102
7500064552
7500064552
7500064552
7500064552
7500064552
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064574
7500064640
7500064640
7500064640
7500064640

Item

10
11
1

Vendor
126512
119652
119652
119652
119652
119652
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512
126512

(B @ =L

Vend, Mat.
97064-174
16500100
064141E
04355222
22362178
22363750
200000654
89079474
62344004
84000-162
10040-380
20170664
89425660
89097-920
89140050
89230-650
10770450
89098062
BD30S111
RC721016
89039-658
89039-666

MPN Vendor Name
VWR Intermational LLC
Fisher Scientific Company
Fisher Scientific Company
Fisher Scientific Company
Fisher Scientific Company
Fisher Scientific Company
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC
VWR Intermational LLC

Materil Description
EZ-VISION SLTN 10,000K D.5ML
AGAROSE ULTRAPURE

BTL MEDIA PYREX 2L

ETHANOL PUR 200PRF 1PINT 24/CS
SPONGE GAUZE 2X2IN 200PK

FB ALC PREP PAD ST 2PLY 200/PK
2METHYLBUTANE 99+% 1LT

VWR TIP CLEAR 200UL PK950

VWR TIMER TRIPLE-PURP

MICROTOME BLADES LO PROFI CS50
PAL 009 SINGLE EDGE BLADES PK100
VWR TUBE MCRCNT GR 15ML PK250
MICROCENTRIFUGE TB AMER PK250
VWR TAPE RAINBOW 1/2XS00IN C524
EAR PUNCH RING HANDLED

RACK MCT/PCR BUWELL ASST PKS
VWR WEIGH BOAT 5Q WHITE LRG ANTL-STATIC
VWR TAPE ASSORTMNT 1XS00IN C512
NEEDLE DISP STL 26GK1/2 PK100,
SODIUM CHLORIDE 0.9% AQ 1607
VWR TUBE CENT SOML FC R (5500
VWR TUBE CENTRIFUGE 15ML (5500,




image9.png
[

Lo MPNDY  Choose Layout. prial Des
Change Layout, | EET
) (— {ROSE L

Save Layou e

¢ Manage Layouts | e

Fisher Scientific Company  SPONGE G#
T T S —— Iy




image10.png
youtsetng AH ]

Layout * Layout description
e adl (Bren)

BRETTR  Biett's Lavout
HENAULT _ bichael’s Lavout

ICOM VIEW  College of Mericine Lavout
TCPWD YE [CPD Vear End PO's





image11.png
_J‘ (B @]
Material Description

: Eion & )

| AGAROSE LTRAPLRE
BTL MEDIA PYREX 2L

' ETHANOL PUR 200981

| SPONGE GAUZE 21GIN 20060

| FBALC PREP PAD ST 2PLY 200/PK.

Choose Layout,

Save Layout
Hanage Layouts

Un | Quanti
00
A 03
A 0o
v 03

& nan
o na




image12.png
0435522
2236217
22363751
2000006
89079477
62344-904

Word processing

an
Local Fie P

pary
send pany
SPofice Folders e
8BC Analys, pary

HTML downioad

VWR International LLC

Mate
Ezv
AGA
BIL|
ETH
)
FB Al
2 ME
VIR
VWR




image1.png
© Menu et Favorites  Extras

& |z bt ~id

SAP Easy Access
GRS EB 7| v

~ &3 Favorites




