Proof of Employment Letter
To
Whom it may concern
Date: 12th October 2013
Subject: Proof of Employment Letter
Re: William Bob (sales employee)
Dear Sir/Madam,
With a great pleasure and joy, I would like to inform you that Mr. William Bob is employed at our company, Fortune Enterprises Limited. He is employed at the post of a sales executive, effective from 1st October 2012. Through this proof of employment letter, I would like to highlight some details of William’s employment with us.
William Bob was hired to work at the post of a sales executive, considering his level of professionalism, educational profile and job experiences. His date of joining was 1st October 2012 and he was reporting under the sales department of Fortune Enterprises Limited. With an annual salary of $5000, he is entitled for annual bonuses and increments from the sales staff. William has been employed to work for the total of 7 hours every day, and 5 days a week. At Fortune Enterprises, he is not employed on a probationary basis and possesses a fixed employment.
Also, we are pleased to inform you that Mr. William Bob is a valuable employee of our company and we are honoured to have him as our member. As per the policies of our company, all the above mentioned details and information have been verified and attested to be true by the notary.
Thanking you.
Sincerely,
Darwin Martin
HR Manager
Fortune Enterprises Limited

