Sample Nursing Job Inquiry Letter
To
Mrs. Elma Hobbs
Head Nurse
Brighton Hospitals Ltd.
3245, Pal Square Road
New Jersey, United States.
3rd October 20XX
Subject: Inquiry about the nursing job vacancy at the hospital.
Dear Mrs. Hobbs
My name is Mila Jacobs and I am writing this letter in reference to the nursing job vacancy published on the official vacancy website listing of the organisation.
As per the vacancy listing on the 1st of October 2014, the hospital is looking for a registered nurse to join the intensive care unit staff at the organisation; I would like to inquire about a few details before applying for the position. Can you please tell me about the detailed description of the duties and responsibilities associated with the profile, the rough working hours and the kind of experience the individual applying for the position must hold?  I would also like to inquire if the position is open to registered nurses with experience in other segments of the hospital except the intensive care units.
I believe that I am suitable for the position but getting the additional information is important for my application prospects at the organisation. Hoping to get a reply soon,
With Regards
Mrs. Mila Jacobs
ER Nurse, Mercy Grants Hospital

