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Sample Recommendation Letter

January 30, 2008

Ms. Sandra Lenthum
Senior Associate Director of Admissions
Undergraduate Admissions Office
Mather Building
37 Mather Drive
University of Saville
Brenton, MA 01003

Fax: 418-555-2620

Dear Ms. Lenthum:

Please accept this letter in support of Mr. Rodney Charles Jones’s application for admission to The University of Saville at Brenton.  In order to identify his application please know that Mr. Jones’s date of birth is September 19, 1990 and his application was submitted on-line using the Common Application.

I have known Rodney for more than ten years.  His father and I are business colleagues and close friends since 1997.   Rodney worked as an intern and part-time employee in my Information Technology department when I was president of Georgestone Consulting Group, a $30M strategy consulting firm based in DC.

I have a keen interest in youth and their development through college and into their professional lives.  Over the past 30 years, I have served as a camp counselor, a youth soccer and baseball coach, a Sunday school teacher, a Board Member of a private school, and nurtured three daughters from high-school and college through to graduate school and career launch.  I also serve on the Saville Foundation Board and the College Advisory Board where I am helping to guide the renaissance of the Bachelor’s Degree with Concentration in economics and sociology that I myself graduated from, with honors, in 1975.   

While my profession is business, I am a serial-CEO now serving The Carlyle Group as Chairman and CEO of one of their portfolio companies, I have taught, coached, or mentored over 1000 children, young adults, and professionals including in classes at MIT, Stanford, George Mason University, and the Stonier School of Banking.  

In all my years of working with students, youth, and young professionals I rate Rodney in the top 5% in terms of native intelligence and the ability to set a vision and then manage resources to achieve the specific goal he sets out to accomplish.  He is quick to tackle any topic or challenge he is presented with and sets out to address it aggressively in order to achieve his goal.  For example, he personally is responsible for his school newspaper and for managing over a dozen fellow students at a time to put on plays.  He has learned to stay calm under pressure, even when things do not go as planned, in order to marshal resources to get the paper out and the show on schedule!  

We saw early signs of his ability to stay cool under pressure and to get the job done at Georgestone where, even as a high school freshman, he was comfortable working with agitated adults who were frustrated with their IT problems.  Rodney treated them with respect but also conversed with us (myself included) on a par-level about the problem that he then always addressed professionally, promptly, and thoroughly.  He always showed up to work on time, put in extra hours when needed even on weekends, and always made sure even our special needs were met.

Rodney now seeks to attend a school that is strong in sociology, information technology, political science, and economics.  He has told me that he believes Saville is an ideal place to pursue these interests because of the resources, culture, and areas of available study; for example, he is impressed and much encouraged to find that Saville has a major in Social Thought and Political Economy and that it is a member of the Internet2 coalition.  I could not agree more.  I can see Rodney as Saville’s first Rhodes Scholar on track to a career in politics with a capstone to serve some day in the statehouse or even congress
While his grades and scores may not yet put him on track for the Honors track, I have every confidence that, given the opportunity, he will soar both academically and socially to earn his way into the program.  Rodney is a free spirit who thinks for himself and who is not inclined to follow the course of public option.  He told me that even the University’s slogan, “Declare Your Intellectual Freedom,” speaks volumes to him as he sorts out his own intellectual proclivities.

I have every confidence that Rodney will grow and mature into a fine young man and a fulfilled adult.  What he needs now is rigorous academic challenge with a culture that supports social change and community development such as what I know he will find at the University of Saville.  As a result, I recommend without hesitation or reservation Rodney Jones for admission to The University of Saville:

Should you like to receive any further input from me, please contact me at 703-283-0133 or via email at: peterd@intelliven.com.  
Most Sincerely Yours,
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Peter F. DiGiammarino
Chairman & CEO
1750 Tysons Blvd., Fourth Floor / McLean, VA 22102

Tel: 703.744.1419 / Fax: 703.744.1001
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