
Agreement Letter For

Employee

Tech Innovations Inc.

July 7, 2024

John Doe

789 Elm Street

Metropolis, IL 62960

Dear John Doe,

We are pleased to offer you a position at Tech Innovations Inc. This letter serves as an

agreement between you and Tech Innovations Inc. regarding the terms and conditions

of your employment.

Position Details:

● Position Title: Software Developer

● Department: IT Department

● Start Date: August 1, 2024

● Work Schedule: Monday to Friday, 9:00 AM to 5:00 PM

● Location: 101 Tech Avenue, Metropolis, IL 62960

Compensation and Benefits:

● Salary: $70,000 annually

● Payment Schedule: Bi-weekly

● Benefits: Health Insurance, Retirement Plan, Paid Leave

Duties and Responsibilities:
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● Develop and maintain software applications.

● Collaborate with the IT team to identify and fix software issues.

● Participate in code reviews and provide constructive feedback.

● Write and maintain documentation for software projects.

Professional Conduct:

As an employee of Tech Innovations Inc., you are expected to uphold the highest

standards of professional conduct. This includes adhering to the company's policies and

procedures, maintaining confidentiality, and fostering a positive work environment.

Probation Period:

You will be on a probation period of three months, during which your performance will

be evaluated.

Termination:

This agreement may be terminated by either party with one month's notice in writing.

The company reserves the right to terminate employment without notice in cases of

gross misconduct.

Acceptance:

Please sign and return a copy of this letter to confirm your acceptance of this position

and the terms of this agreement.

We are excited to have you join our team and look forward to your contributions to Tech

Innovations Inc.

Sincerely,

Mary Johnson

HR Manager
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Tech Innovations Inc.

(555) 987-6543

Acceptance of Offer:

I, John Doe, accept the terms and conditions of the employment offer as outlined in this

agreement letter.

Signature: ______________________

Date: ______________________
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