
Background Check, Consumer Report, Continuous Monitoring 
Disclosure 

In connection with [your employment application and for other employment purposes or for a business 
purpose], ____________________________________ will seek background information about you from a 
consumer reporting agency. This information may be in the form of both consumer reports and investigative 
consumer reports. 

These reports may be obtained at any time after ____________________________________ receives 
authorization from you, [including any time during the period of your employment if 
____________________________________ hires you] and may be ongoing or continuous in nature. 

Consumer reports include any written, oral or other communication of information by a consumer 
reporting agency bearing on your credit standing, character, general reputation and other characteristics that is 
expected to be used for [employment/business] purposes. Consumer reports may include credit reports, real 
property and personal property reports, criminal records, voter registration and driving records, among other 
resources.  Investigative consumer reports include similar information as consumer reports, as well as information 
related to your general reputation, personal characteristics, or mode of living, which is obtained through personal 
interviews with those who are acquainted with you or who may have knowledge of any relevant information 
about you.    

ActiveTracks, or another consumer reporting agency, will obtain the reports for 
____________________________________.  You have the right to request information from 
____________________________________ about the nature and scope of any investigative consumer report on 
you that is requested by ____________________________________. The request must be made in writing and 
within a reasonable period of time after you have received this disclosure.   

A summary of your rights under the federal Fair Credit Reporting Act (FCRA) is being provided to you 
with this disclosure.  For more information about your rights under the FCRA, please go to 
www.consumerfinance.gov/learnmore.  You are also being provided any applicable security freeze information.    

New York Consumers - You have the right to inspect and receive a copy of any investigative consumer 
report by contacting the consumer reporting agency identified below directly.  You may also contact 
Employer/Client to request the name, address and telephone number of the nearest unite of the consumer 
reporting agency designated to handle inquiries, which the Employer/Client shall provide within 5 days.   

The consumer and/or investigative consumer report(s) will be obtained from: 
ActiveTracks 
6075 Poplar Avenue, SUITE 223 
MEMPHIS, TN 38119 
(800) 311 - 6075



Authorization to Obtain Consumer Report and for Continuous Monitoring 
 Employment Screening           Financial Services Screening 

I acknowledge that I have received and read the Background Check, Consumer Report, 
Continuous Monitoring Disclosure, A Summary of Your Rights Under the Fair Credit Reporting Act and 
this authorization. I certify that I understand the documents I have received. 

I hereby authorize ____________________________________ or its authorized agents, for 
[employment/business] purposes, to obtain or prepare consumer reports and investigative consumer 
reports at any time after it receives this authorization.  I understand that this reporting may be ongoing or 
continuous in nature [during my employment/during the relevant period for the business purpose]. 

I hereby authorize law enforcement agencies, public and private schools, federal, state and local 
agencies and courts, credit bureaus, information bureaus, current and former employers, financial 
institutions, licensing agencies, governmental agencies, the military, state motor vehicle departments, 
and other individuals and entities to provide any and all information that is requested by ActiveTracks, 
other consumer reporting agencies or ____________________________________.  

I certify that the information provided on this form is true and correct. I understand that any 
information that I provide may be used to obtain consumer reports and investigative consumer reports. 

_________________________________ 
Signature 

_________________________________ 
Printed name 

_________________________________ 
Date 

_________________________________ 

_________________________________ 
Home address 

_________________________________ 
Fund Name (If Applicable) 

The information provided will be used 
for background check and continuous 

monitoring purposes. 

_________________________________ 
Social security number 

_________________________________ 
Driver's license state and number 

_________________________________ 
Date of birth

_________________________________ 

_________________________________ 
Previous address 

_________________________________ 
Title  (If Applicable) 

________________________________ 
CRD#  (If Applicable) 



SECURITY FREEZE DISCLOSURES 

Arkansas Consumers Right to Obtain a Security Freeze 

You have the right to place a “security freeze” on your credit report, which will prohibit a consumer 
reporting agency from releasing information in your credit report without your express authorization. 
The security freeze is designed to prevent credit, loans, and services from being approved in your name 
without your consent. However, you should be aware that using a security freeze to take control over 
who gets access to the personal and financial information in your credit report may delay, interfere with, 
or prohibit the timely approval of any subsequent request or application you make regarding a new loan, 
credit, mortgage, government services or payments, rental housing, employment, investment, license, 
cellular phone, utilities, digital signature, Internet credit card transaction, or other services, including an 
extension of credit at point of sale. 

Georgia Consumers Right to Obtain a Security Freeze 

You have a right to place a ‘security freeze’ on your credit report, which will prohibit a consumer 
reporting agency from releasing information in your credit report without your express authorization. A 
security freeze must be requested in writing by certified mail or by electronic means as provided by a 
consumer reporting agency. The security freeze is designed to prevent credit, loans, and services from 
being approved in your name without your consent. If you are actively seeking a new credit, loan, 
utility, telephone, or insurance account, you should understand that the procedures involved in lifting a 
security freeze may slow your applications for credit. You should plan ahead and lift a freeze in advance 
of actually applying for new credit. When you place a security freeze on your credit report, you will be 
provided a personal identification number or password to use if you choose to remove the freeze on your 
credit report or authorize the release of your credit report for a period of time after the freeze is in place.  

New Jersey Consumers Right to Obtain a Security Freeze 

You may obtain a security freeze on your credit report to protect your privacy and ensure that credit is 
not granted in your name without your knowledge. You have a right to place a “security freeze” on your 
credit report pursuant to New Jersey law. The security freeze will prohibit a consumer reporting agency 
from releasing any information in your credit report without your express authorization or approval.  
The security freeze is designed to prevent credit, loans, and services from being approved in your name 
without your consent. When you place a security freeze on your credit report, within five business days 
you will be provided a personal identification number or password to use if you choose to remove the 
freeze on your credit report or to temporarily authorize the release of your credit report for a specific 
party, parties or period of time after the freeze is in place.  

Security Freeze Disclosure Page 1 



Security Freeze Disclosure Page 2 

To provide that authorization, you must contact the consumer reporting agency and provide all of the 
following: 

(i) The unique personal identification number or password provided by the consumer reporting agency;
(ii) Proper identification to verify your identity; and
(iii) The proper information regarding the third party or parties who are to receive the credit report or 
the period of time for which the report shall be available to users of the credit report. 

A consumer reporting agency that receives a request from a consumer to lift temporarily a freeze on a 
credit report shall comply with the request no later than three business days or less, as provided by 
regulation, after receiving the request. A security freeze does not apply to circumstances in which you 
have an existing account relationship and a copy of your report is requested by your existing creditor or 
its agents or affiliates for certain types of account review, collection, fraud control or similar activities. 

If you are actively seeking credit, you should understand that the procedures involved in lifting a 
security freeze may slow your own applications for credit. You should plan ahead and lift a freeze, 
either completely if you are shopping around, or specifically for a certain creditor, a few days before 
actually applying for new credit.  You have a right to bring a civil action against someone who violates 
your rights under the credit reporting laws. The action can be brought against a consumer reporting 
agency or a user of your credit report. 

NEW YORK CONSUMERS RIGHT TO OBTAIN A SECURITY FREEZE 

YOU HAVE A RIGHT TO PLACE A “SECURITY FREEZE” ON YOUR CREDIT REPORT, WHICH 
WILL PROHIBIT A CONSUMER CREDIT REPORTING AGENCY FROM RELEASING 
INFORMATION IN YOUR CREDIT REPORT WITHOUT YOUR EXPRESS AUTHORIZATION. A 
SECURITY FREEZE MUST BE REQUESTED IN WRITING DELIVERY CONFIRMATION 
REQUESTED OR VIA TELEPHONE, SECURE ELECTRONIC MEANS, OR OTHER METHODS 
DEVELOPED BY THE CONSUMER CREDIT REPORTING AGENCY. THE SECURITY FREEZE 
IS DESIGNED TO PREVENT CREDIT, LOANS, AND SERVICES FROM BEING APPROVED IN 
YOUR NAME WITHOUT YOUR CONSENT. HOWEVER, YOU SHOULD BE AWARE THAT 
USING A SECURITY FREEZE TO TAKE CONTROL OVER WHO GETS ACCESS TO THE 
PERSONAL AND FINANCIAL INFORMATION IN YOUR CREDIT REPORT MAY DELAY, 
INTERFERE WITH, OR PROHIBIT THE TIMELY APPROVAL OF ANY SUBSEQUENT 
REQUEST OR APPLICATION YOU MAKE REGARDING A NEW LOAN, CREDIT, MORTGAGE, 
GOVERNMENT SERVICES OR PAYMENTS, INSURANCE, RENTAL HOUSING, 
EMPLOYMENT, INVESTMENT, LICENSE, CELLULAR PHONE, UTILITIES, DIGITAL 
SIGNATURE, INTERNET CREDIT CARD TRANSACTION, OR OTHER SERVICES, INCLUDING 
AN EXTENSION OF CREDIT AT POINT OF SALE. WHEN YOU PLACE A SECURITY FREEZE 
ON YOUR CREDIT REPORT, YOU WILL BE PROVIDED A PERSONAL IDENTIFICATION 
NUMBER OR PASSWORD TO USE IF YOU CHOOSE TO REMOVE THE FREEZE ON YOUR 
CREDIT REPORT OR AUTHORIZE THE RELEASE OF YOUR CREDIT REPORT TO A SPECIFIC 
PARTY OR FOR A PERIOD OF TIME AFTER THE FREEZE IS IN PLACE.  



TO PROVIDE THAT AUTHORIZATION YOU MUST CONTACT THE CONSUMER 
CREDIT REPORTING AGENCY AND PROVIDE ALL OF THE FOLLOWING: 

(1) THE PERSONAL IDENTIFICATION NUMBER OR PASSWORD;
(2) PROPER IDENTIFICATION TO VERIFY YOUR IDENTITY;
(3) THE PROPER INFORMATION REGARDING THE PARTY OR PARTIES WHO ARE TO 
RECEIVE THE CREDIT REPORT OR THE PERIOD OF TIME FOR WHICH THE REPORT SHALL 
BE AVAILABLE TO USERS OF THE CREDIT REPORT; AND
(4) PAYMENT OF ANY APPLICABLE FEE. 

A CONSUMER CREDIT REPORTING AGENCY MUST AUTHORIZE THE RELEASE OF YOUR 
CREDIT REPORT NO LATER THAN THREE BUSINESS DAYS AFTER RECEIVING THE 
ABOVE INFORMATION. EFFECTIVE SEPTEMBER FIRST, TWO THOUSAND NINE, A 
CONSUMER CREDIT REPORTING AGENCY THAT RECEIVES A REQUEST VIA TELEPHONE 
OR SECURE ELECTRONIC METHOD SHALL RELEASE A CONSUMER'S CREDIT REPORT 
WITHIN FIFTEEN MINUTES WHEN THE REQUEST IS RECEIVED. A SECURITY FREEZE 
DOES NOT APPLY TO CIRCUMSTANCES IN WHICH YOU HAVE AN EXISTING ACCOUNT 
RELATIONSHIP AND A COPY OF YOUR REPORT IS REQUESTED BY YOUR EXISTING 
CREDITOR OR ITS AGENTS OR AFFILIATES FOR CERTAIN TYPES OF ACCOUNT REVIEW, 
COLLECTION, FRAUD CONTROL OR SIMILAR ACTIVITIES. 

IF YOU ARE ACTIVELY SEEKING CREDIT, YOU SHOULD UNDERSTAND THAT THE 
PROCEDURES INVOLVED IN LIFTING A SECURITY FREEZE MAY SLOW YOUR 
APPLICATION FOR CREDIT. YOU SHOULD PLAN AHEAD AND LIFT A FREEZE, EITHER 
COMPLETELY IF YOU ARE SHOPPING AROUND, OR SPECIFICALLY FOR A CERTAIN 
CREDITOR, BEFORE APPLYING FOR NEW CREDIT. WHEN SEEKING CREDIT OR PURSUING 
ANOTHER TRANSACTION REQUIRING ACCESS TO YOUR CREDIT REPORT, IT IS NOT 
NECESSARY TO RELINQUISH YOUR PIN OR PASSWORD TO THE CREDITOR OR BUSINESS; 
YOU CAN CONTACT THE CONSUMER CREDIT REPORTING AGENCY DIRECTLY. IF YOU 
CHOOSE TO GIVE OUT YOUR PIN OR PASSWORD TO THE CREDITOR OR BUSINESS, IT IS 
RECOMMENDED THAT YOU OBTAIN A NEW PIN OR PASSWORD FROM THE CONSUMER 
CREDIT REPORTING AGENCY. 

TENNESSEE CONSUMERS RIGHT TO OBTAIN A SECURITY FREEZE 

You have a right to place a “security freeze” on your credit report, which will prohibit a consumer 
reporting agency from releasing information in your credit report without your express authorization. A 
security freeze must be requested in writing by certified mail or by electronic means as provided by a 
consumer reporting agency. The security freeze is designed to prevent credit, loans, and services from 
being approved in your name without your consent. If you are actively seeking a new credit, loan, 
utility, or telephone account, you should understand that the procedures involved in lifting a security 
freeze may slow your applications for credit. You should plan ahead and lift a freeze in advance of 
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actually applying for new credit. When you place a security freeze on your credit report, you will be 
provided a personal identification number or password to use if you  choose to remove the freeze on 
your credit report or authorize the release of your credit report for a period of time after the freeze is in 
place.  

To provide that authorization you must contact the consumer reporting agency and provide all of the 
following: 

(1) The personal identification number or password;
(2) Proper identification to verify your identity; and
(3) The proper information regarding the period of time for which the report shall be available. 

A consumer reporting agency must authorize the release of your credit report no later than fifteen (15) 
minutes after receiving the above information. A security freeze does not apply to a person or entity, or 
its affiliates, or collection agencies acting on behalf of the person or entity, with which you have an 
existing account, that requests information in your credit report for the purposes of fraud control, or 
reviewing or collecting the account. Reviewing the account includes activities related to account 
maintenance. You should consider filing a complaint regarding your identity theft situation with the 
federal trade commission and the Tennessee department of commerce and insurance, division of 
consumer affairs, either in writing or via their web sites. 

You have a right to bring civil action against anyone, including a consumer reporting agency, who 
improperly obtains access to a file, misuses file data, or fails to correct inaccurate file data. Unless you 
are a victim of identity theft with a police report, or other official document acceptable to a consumer 
reporting agency to verify the crimes, a consumer reporting agency has the right to charge you up to 
seven dollars and fifty cents ($7.50) 
to place a freeze on your credit report, but may not charge you to temporarily lift a freeze on your credit 
report. A consumer reporting agency may charge a consumer a reasonable fee not to exceed five dollars 
($5.00) to permanently remove a security freeze, or to replace a personal identification number or 
password. A consumer reporting agency may increase these fees annually based on changes to a 
common measure of consumer prices. A consumer reporting agency may not charge a Tennessee 
consumer to place or permanently remove a security freeze if that Tennessee consumer is a victim of 
identity theft as defined in Tennessee law or federal law  regarding identity theft and presents to the 
consumer reporting agency, at the time the request is made, a police report or other official document 
acceptable to the consumer reporting agency detailing the theft. 
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